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Dear Students,
I welcome you all to the Ultimate Health School, where the staff, faculty,
administrators, and shareholders are constantly striving to create a learning
environment where you not only gain the knowledge and skills to do the job that your
chosen program prepares you for, but more importantly to unleash your greatest
potentials and exceed the persons that you ever imagined yourselves to be.
UHS trains people who opt to be in the field of caring for human lives who may be
faced with turning points such as the first time parents, the mother delivering her
first born, the young adult trying to lose weight, or the older person who recently
accepted the nursing home a home away from home. UHS also educates future
care providers for people confronting various challenges such as submitting
themselves for diagnosis, reporting to health facilities for treatments, suffering from
unrelenting pain and discomforts, coping with a terminal or chronic diagnosis, facing
the uncertainties of illness, or waiting for a quiet and peaceful death.
To be all these to the future recipients of their care, the UHS graduate must be one
who has a clear sense of purpose, values the true meaning of life, and believes that
somewhere in the healthcare arena is a personal mission field specifically paved by our
Almighty God. As always, it is my burning desire to provide a school-home and an
education -family to you our dear students.
ARANGU NGUNDAM
President /CEO/Owner
Ms. Ngundam has led the team here at UHS for the past 20 years and comes to
both business and nursing with 25 years of experience. As the only owner she
has seen the expansion of this team from a staff of one to many; and the
growth of the programs to both allied health and Nursing. She has her MBA
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and a nursing degree from Marymount. Remaining both clinically relevant
and business minded has been in education for 20 years. #3

PURPOSE OF THE STUDENTS CATALOGUE
We persevered to put together this document to serve as your quick reference material
to information pertaining to the school, program offerings, policies, and procedures
that may impact your over-all schooling and learning experience.
Upon admission to any of the UHS programs, you are oriented to this catalogue and
subsequently informed of any amendments to its contents in the course of your
schooling. You should have acknowledged receipt of a copy or electronic access to
this 2015 version of the catalogue which includes explanation of your rights,
responsibilities, and code of conduct. It is important that you consistently read,
understand, and comply with rules and regulations stipulated in this catalogue, as may
be applicable to you and your program.
We believe in partnering with you, our students, toward continuous enhancement of
the student catalogue. Should you have any questions, verifications, and/or
recommendations pertaining to the catalogue contents, please feel free to email your
Nursing Program Director and expect a response within 72 hours. If it is something
urgent, a meeting would be most appropriate. Absence of formal communication on
your part and/or inadequate follow-up of issues does not constitute excuse for
breaking any rules and regulations. Unless amendments had been made to this
catalogue, all rules and regulations remain in effect and unchanged.
The benefits of compliance to the indicated stipulations go beyond avoiding
incurrence of disciplinary actions; compliance helps you have a well-balanced,
maximally productive, and significantly meaningful UHS student life.
UHS Administrators, Faculty, and Staff
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SECTION 1: GENERAL SCHOOL INFORMATION
CERTIFICATIONS/APPROVALS AND CONTACT
INFORMATION
Ultimate Health School is Certified to Operate by the:

State Council of Higher Education for Virginia (SCHEV)
101 N. 14TH St., 10TH FL, James Monroe Bldg. - Richmond, VA 23219
Tel: (804) 225-2600 Fax: (804) 225-2604
Tel: (804) 225-2600 Fax: (804) 225-2604

ABHES
7777 Leesburg Pike #314, Falls Church, VA 22043
Main Telephone: 703-917-9503

All Nursing Programs are Approved by the:

Virginia Board of Nursing (VBON)
9960 Mayland Drive, Suite 300
Henrico, Virginia 23233-1463
Main Phone: (804) 367-4515
Main Fax: (804) 527-4475

All Allied Health Programs are Approved by the:
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National Health Career Association (NHA)
7 Ridge Dale Avenue, Suite 203
Cedar Knolls, New Jersey 07927
Tel: 973-605-1881

HISTORY AND SHAREHOLDER’S STATEMENT
Established in 1999 with a vision of both academic excellence and top quality
nursing education, Ultimate Health School has met its commitment to the
community and to the students we serve. Boasting successful NCLEX pass
rates and a strong community presence, Ultimate Health School continues its
original mission by providing superior healthcare related education. Its
owner’s unending commitment to quality and service is demonstrated daily in
the staff’s dedication to each student as an individual.
OVERVIEW OF OPERATIONS
Ultimate Health School (UHS) programs are designed to provide excellent Allied
Health and Nursing educational programs to prepare students to meet the
qualifications for certification and/or licensure. UHS prides itself on recruiting a
diverse body of students who demonstrate a strong interest and ability to maintain
required academic standards. UHS has comprehensive curricula taught by
certified and licensed classroom and clinical instructors to provide students with
didactic and clinical training.
Upon completion of UHS programs, students are armed with a quality and solid
foundation to succeed in chosen fields of endeavor. Committed UHS graduates
desiring to pursue a career in professional nursing possess high potentials to pass
required exams and do well. UHS students who are committed but require
additional instruction and academic support are afforded options to help them to
achieve their goal. Options are determined on an individual basis upon review of
the respective student academic assessments by the Instructors, Lead Faculty, and
Director of Nursing.
New classes start approximately every two months. UHS classes are limited in size
to provide individualized attention to their students and enhance the hands-on
Revised February 2021 Version 10
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learning experience.

MISSION/VISION STATEMENT

UHS is dedicated to providing top quality nursing education and allied health programs to those
seeking health care related educational curricula. The vision is to provide a fully encompassed
nursing degree programs and supportive allied health curricula by 2024. The allied health and
nursing educational curricula are venues through which UHS graduates develop their skills in
supporting this philosophy.

The Self -Care Deficit Theory has emphasis in three areas: Self-Care Requisites, Self-Care Deficits,
and Nursing Support Modalities.
•

Self-Care Requisites: What a person does to establish and maintain their health,
personal development and well-being

•

Self–Care Deficits: When an individual is unable to meet his/her own self-care
requisites,

• Nursing Support Modalities: It is the role of the nurse to determine these
deficits and define a support modality and a plan of care.
PHILOSOPHY:
1. Each person has a need for self-care in order to maintain optimal health and
wellness.
2. Self-care is what a person does to establish and maintain his/her health,
personal development and well-being.
3. Self-care is the ability to perform activities and meet personal needs with
the goal of maintaining health and wellness of mind, body and spirit.
4. Self-care is learned behavior influenced by the meta-paradigm of clients’
environment, health, and nursing.
5. The client is able to clarify to the nurse – specific outcomes related to
Revised February 2021 Version 10
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knowing and meeting the therapeutic self-care demands, establish selfcare, and self-management systems.
6. Although the UHS graduate’s role is to monitor and regulate the client’s
self-care, the nurse can provide supportive-educative information to
support client’s self-care.
BASED ON THE AREA OF SELF-CARE DEFICITS, UHS BELIEVES:
1. The UHS graduate will assist individuals to understand and become active
participants in their own self-care agency to overcome their self-care deficits
2. If a person cannot identify his/her self- care needs which are not by
instinct, but a learned behavior, then the UHS graduate is skilled and
qualified, must learn and provide those self-care needs.
3. Nursing is a personal service to humankind directed towards the prevention
of illness, the promotion of health and assisting patients to care for
themselves. To render this service soundly, the UHS graduate needs to be
academically prepared in both social and nursing sciences to meet a person’s
self-care requisites.
4. The UHS graduate acts as a role model, patient advocate and a caregiver
providing care, restoring health, maintaining dignity and promoting
wellness. The UHS graduate needs to consider the deficits and work
towards patient goals in attaining total self-care.
5. The graduates of nursing educational programs utilize the nursing process
to give safe and effective nursing care.
6. Pursuing clinical practice in a variety of health care settings, including
hospitals, extended care facilities, clinics, homes, and community health
agencies, enhances learning and broadens the UHS graduates’
perspective to care for different kinds of patients with self-care deficits.
7. Graduate UHS students who have passed the NCLEX-PN or state
examination have knowledge and skills to provide competent nursing or
health care.
8. Learning is a shared responsibility. The instructor is the facilitator and
Revised February 2021 Version 10
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resource person in the learning process creating an environment of mutual
trust and respect. The student is responsible for active participation, selfawareness, and self-direction which will fulfill the student’s own self-care
requisite.
9. Humans are dynamic bio-psychosocial beings, interacting in an everchanging society with individuals, families, and communities of
different cultural backgrounds.
10. It is the responsibility of the UHS graduate to act as a role model,
patient advocate, patient educator and care giver. He/she is expected
to provide an environment conducive to restoring health and
maintaining the dignity and wellness for everyone.
BASED ON THE AREA OF NURSING SUPPORT MODALITIES, UHS
BELIEVES:
1. The UHS graduate can assess the client’s ability for self-care involvement,
which will determine under which support modality they would be considered.
A person may fluctuate between support modalities at any given time
2. The UHS graduate’s role is to rate their patient's dependencies or each of the
self-care deficits on the following scale:
2.1

Total Compensation - the client has no active role in the performance
of his care, thus the care provider acts for the patient. The client
requires total nursing care to fulfill self-care needs. The care provider
accomplishes patient’s therapeutic self-care; compensates for patient’s
inability to engage in self-care; supports and protects patients

2.2

Partial Compensation - both the care provider and the client work
together to perform activities to achieve desired self-care goal. A client
can do some self-care measures but needs a care provider to assist in
meeting his needs. The care provider compensates for self-care
limitations of patient

2.3

Educative/Supportive - the client and family require the use of
resources and educational tools to learn to perform their own self-care.
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The client can perform, or can learn to perform, required measures of
therapeutic self-care.
The client can meet self-care requisites but needs help in decision-making, behavior
control, or knowledge acquisition
SHAREHOLDERS COMMITMENT
To ensure that these founding principles remain the core values of each UHS
graduate, the Shareholders have each taken an oath to uphold the following:
1.

Advocate the Mission and Philosophy of UHS to ensure that the school
produces high quality graduates to serve their communities.

2.

Provide a safe environment for students, staff, and faculty interaction.

3.

Ensure the protection and interests of all UHS members and potential
shareholders.

4.

Ensure information is not intentionally used or taken advantage of by
perpetrators.

5.

To protect the rights of all UHS members.

6.

Guarantee UHS faculty members will be quality educators and will

7.

Always adhere to the highest professional standards.

8.

Assure faculty and staff about UHS’s financial stability.

COURSE OFFERINGS
UHS currently offers Practical Nursing, Nursing Aide (NA), and Phlebotomy.

ACADEMIC SCHEDULES FOR ALL PROGRAMS
Typically, classes in UHS are held weekdays and weekends on day and evening
Revised February 2021 Version 10
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sessions to suit the individual needs of students.

Ultimate Health School
Front Desk Hours
M-F 0800-1900
Saturday 0800-1200
Sunday Closed
PRACTICAL NURSING
Weekdays: (Day Classes) Monday to Thursday 8:00 AM – 2:30 PM (52 weeks
Duration)
(Evening Classes) Monday to Thursday 5:00 PM – 10:30 PM (60
weeks duration)
Weekends: Friday 5:00 PM – 10:30 PM
Saturday 8:00 AM – 2:30 PM
Sunday 2:00 PM – 8:30 PM (68 weeks duration)
NURSING AIDE (NA)
Weekdays: (Day Classes) Monday Wednesday Friday 9:00 AM – 5 PM (6 weeks
Duration)
Weekends: Saturday and Sunday 9:00 AM – 5:30 PM (9 weeks duration) or
Sundays only for 18 weeks
PHLEBOTOMY
Weekends Only: Saturday Only 9:00 AM – 5:30 PM (10 weeks duration)
FINANCIAL OFFICE HOURS
The office hours are Monday to Thursday 8:00 am to 5:00 pm, Friday: 9:00 am to
5:00 pm and Saturday: by appointment only. Office is closed on Sunday for business.
Any financial transactions and or questions should be conducted during business
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hours from Monday to Friday.

VIRGINIA BOARD OF
NURSING
BOARD OF EDUCATION
NHA
Regulatory Bodies

2018-2019
ORGANIZATIONAL CHART #4
TBD

Arangu Ngundum, RN, MBA

MANAGEMENT
CONSULTANT

CEO

Bellina Forbin, BSC,
ACCA

Dr. Pamela Smith,
DNP, MSN, RN

CFO

CNO/DON

Wisdom Israel

Maria Polanko
Admissions

REGISTAR / STUDENT
SERVICES OFFICER
TBD
CAREER SERVICES /
HUMAN RESOURCES

Nathalie Adebusoye
ACCOUNT
REPRESENTATIVE

DIRECTOR OF
NURSING CLINICAL
SITES
ALLIED HEALTH
FACULTY

PN FACULTY
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EXECUTIVE OFFICERS & ADMINISTRATIVE PERSONNEL
CEO

Arangu L. Ngundam, RN, M.B.A.
angundam@ultimatehealthschool.com

Director of Nursing/CNO

Dr. Pamela Smith, DNP, RN
Psmith@ultimatehealthschool.com

Chief Financial Officer

Belina Forbin, BSC, ACCA
bforbin@ultimatehealthschool.com

Student Services Officer/Registrar

Wisdom Israel
Wisrael@ultimatehealthschool.com

Account Representative

Nathalie Adebusoye
Nadebusoye@ultimatehealthschool.com

Human Resources/ Career Placement Officer

Julia Robinson, AAS
jrobinson@ultimatehealthschool.com

Admissions

Maria Polanko
mpolanko@ultimatehealthschool.com
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FACULTY PERSONNEL:
Mabel Brempong, RN, BSN (FT)

mbrempong@ultimatehealthschool.com

Ayodola Jatto, RN, MSN (PT)

ajatto@ultimatehealthschool.com

Leslie Lartey, MSN, NP (PT)

llartey@ultimatehealthschool.com

Donna Manwarren, LPN (FT)

dmawarren@ultimatehealthschool.com

Alan Orpia RN, BSN (PT)

aorpia@ultimatehealthschool.com

Cerelina Orpia), RN, BSN

corpia@ultimatehealthschool.com

Brempong- has been a nurse since 2007. She graduated from Trinity with her BSN and has
a Master’s in Education from Ghana’s College of Technology. She has been in education and
leadership since 2014 and brings LTC, rehabilitation and leadership experience to UHS.
Jatto- a nurse since 1996 with an MSN in nursing from Bowie State. She brings to UHS,
cardiac, ICU leadership to UHS. She has been in education since 2010 and leads our clinical
teams.
Lartey- A nurse since 2015; after graduating from Mountain Empire Community College, he
completed his FNP training at Bluefield college and specializes in nephrology and
hemodynamics.
Manwarren- an LPN since 2000, she also holds CPT, EMT certifications in VA and MD.
She has been in education since 2015 and remains clinically relevant in LTC. She co-teaches our
NA and phlebotomy classes. She received her LPN credentials from Fairfax Public Schools.
Orpia- A physician in the Philippines and a BSN from the University of the Philippines, he
brings to UHS a wealth of medical experience. He currently boasts a 100% NCLEX pass rate
with his students. He is currently enrolled in an MSN program at UMUC.
Smith- holds a DNP in executive leadership from ODU and has been in leadership and
education for the past 10 years. A nurse of 30 years she has experience in emergency medicine
and sexual assault. She brings to UHS leadership, and program director experience.
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Viray- has been a nurse since 1973 and brings to us a plethora of experience in primary
nursing and medical/surgical care. She received here MSN from Wright State College and has
done an APN in family practice.

SCHOOL CALENDAR
• Start and End of School Calendar Year – January to December
• Annual General Assembly - April
• Strategic Planning – October
• Financial Resources Planning - October
• Curriculum Review - October
• Community Outreach – September
• Teachers Observance Day – one day during the Nurses’ Week celebration
(week of May 8)
• Nurses Week – one day during the Nurses’ Week celebration (week of May 8)
• Students’ Observance Day - one day during the Nurses’ Week celebration
(week of May 8)
• Staffs’ Observance Day - one day during the Nurses’ Week celebration (week
of May 8)
• Administrators’ Observance Day – one day during the Nurses’ Week
celebration (week of May 8)
• Graduation - TBD
• Spring Classes (March to June)
• Fall Classes (November to February)
• Summer Classes (July to October)
SPECIAL HOLIDAYS OBSERVED
•
•
•
•

New Year Day
Martin Luther King Day
Memorial Day
4th of July
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•
•
•
•

Labor Day
Thanksgiving
Friday after Thanksgiving
Christmas Break (December 24 - January 1)

UHS AMENITIES

FACILITY OVERVIEW
UHS facility consists of Administrative Offices, 2 large classrooms which
accommodate between 30-60 students per class, a learning skills laboratory, break
room/student lounge, electronic library/computer laboratory and bathrooms
within the school facility. UHS is committed to keep the facilities clean, safe, and
comfortable at all times. It is the responsibility of every UHS student, staff,
faculty, and administrator to maintain the upkeep of the facility. Please be advised
that only registered UHS students are allowed to sit in our classrooms or attend
clinical.
LEARNING SKILLS LABORATORY
All registered UHS students can utilize our nursing laboratories with the supervision
of an instructor. Students are encouraged to learn, practice, and use available
resources such as the laboratory package to reinforce all necessary skills to provide
care to clients. Off site clinical locations vary depending on supporting didactic
content.
RESOURCE ROOM
UHS resource room is equipped with nursing periodicals, and electronic access to
other informative education, CE access and employment sites. The hours of
operation are Monday-Friday 8:00am-6:00pm, Saturday 8:00am-12:00pm, and
Sunday- closed. UHS has recently added several electronic library resources;
CINAHL has been added to provide students full text periodicals and journals and
the PWC library system has granted us n interloan agreement where all UHS
students may use and borrow any of the electronic/hard copy reference material.
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UHS currently has subscriptions to:
1. American Journal of Nursing- hard copy and electronic
2. Nursing Made Incredibly Easy- hard copy and electronic
3. Nursing 2019- hard copy
4. Nursing World.org
5. Science Direct.com
6. Nursing Center. Com
7. ATI

UHS provides both desktop and lap tops to ensure a secure testing environment.
The computer laboratory must be used only for education and instructional
purposes. Students found downloading music, games; pornographic contents or
visiting websites which could introduce viruses on the computers will be disciplined,
suspended or even face dismissal.
Computer Log-in information
Username: student

Password: student (lowercase)

BREAK ROOM & CAMPUS SURROUNDINGS.
Ultimate Health School (UHS) has a break room on campus and it must always be
kept clean by students who utilize the space. Please do NOT dump food down the
sink. All trash needs to be disposed of the receptacles provided. UHS does not
have the ability to store student’s food. Any food left overnight will be disposed
of. UHS always strives to keep the campus surroundings clean and looking
presentable. UHS exercises zero tolerance for littering the campus. ANY
STUDENT FOUND LITTERING IN AND AROUND THE CAMPUS MAY
BE DISCIPLINED.
SCHOOL SURVEILLANCE
UHS implements constant surveillance monitoring.

SECTION 2: ADMISSIONS
Ultimate Health School (UHS) provides education without regard to race,
color, national origin, religion, age, sex, gender nor disability while assuring
that academic and technical standards are met. This document specifically
Revised February 2021 Version 10
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defines the non-academic criteria for advancement through and graduation
from UHS Educational Program.
These foregoing technical standards, motor, sensory/observation,
communication, cognitive, and behavioral skills are essential functions that
a UHS student is expected to demonstrate in order to fulfill the
requirements of its program. The technical standards for each category
identified below are consistent with the expectation of Section 504 of the
Rehabilitation Act of 1973 and the American with Disability Act of 1990,
including changes made by the ADA Amendments Act of 2008.
TECHNICAL SKILLS FOR STUDENTS
1.

MOTOR SKILLS
a. GENERAL: A student must have sufficient motor function to execute
movements essential to providing effective health care activities
required of a nurse.
b. SPECIFIC: A student must possess the sensory and motor skills to
perform inspection, palpation, percussion, auscultation and other
diagnostic maneuvers, basic laboratory tests and diagnostic
procedures. Such actions require coordination of gross and fine
muscular movements, equilibrium and functional uses of the senses
of touch and vision.
c. SPECIFIC: A student must be able to perform basic life support
including CPR, transfer and position patients with disabilities,
physically restrain adults and children who lack motor control, and
position and reposition him/herself around the patient and chair in a
sitting or standing position. A student must promote and support the
ability of co-workers to perform prompt care. A student must be able
to use and calibrate equipment. A student must possess the ability to
move safely within any confined client setting and assist patients with
physical weaknesses. A student must be able to stand and/or sit for
prolonged periods of time.
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2.

SENSORY/OBSERVATION
a. GENERAL: A student must be able to acquire information
through demonstrations and experiences in Basic English, basic
sciences and nursing courses consistent with standards of nursing
care as taught by UHS.
b. SPECIFIC: Such information includes, but is not limited to,
information conveyed through: physiologic, pharmacologic,
microbiological and microscopic images of microorganisms and tissues
in normal and pathologic states.
i. Written documents and images.
ii. Nursing sciences.
c. GENERAL: A student must possess auditory, visual and
tactile abilities sufficient for observation and assessment
necessary to provide nursing care.
d. SPECIFIC: A student must be able to use sight, hearing and
touch necessary to perform examinations, diagnose and treat
conditions requiring nursing care.

3. COMMUNICATION

a. GENERAL: A student must be able to communicate effectively and
sensitively with patients, family members and other members of the
healthcare team. This includes communication related to obtaining a
health history as well as explaining diagnoses and plans of care. The
student must be able to communicate in ways that are safe and not
unduly alarming to patients.
b. SPECIFIC: A student must have sufficient facility with English: to
retrieve information from texts and lectures and communicate
concepts on
c. Written exams and patient charts; Elicit patient backgrounds;
Describe patient changes in moods, activity and posture; And
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coordinate patient care with all members of the healthcare team. A
student must be able to communicate in lay language so that
patients and their families can understand the patient's conditions
and, thereby, be more likely to comply with treatment and preventive
regimens.
4. COGNITIVE

a. GENERAL: A student must be able to measure, calculate,
reason, analyze, integrate and synthesize complex information
and demonstrate acquired knowledge across multiple care
settings.

b. SPECIFIC: A student must be able to comprehend three-dimensional
relationships and to understand the spatial relationships of
structures. Problem solving requires all of these intellectual abilities.
A student must be able to perform these problem-solving skills to
ensure appropriate and timely patient care. A student must be able to
make sound and rational decisions.
5. BEHAVIORAL

a. GENERAL: A student must possess the mental health required for
full use of his/her intellectual abilities, the exercise of good
judgment, the prompt completion of all responsibilities attendant to
the diagnosis and care of patients and the development of mature,
sensitive and effective relationships with patients.

b. SPECIFIC: A student must be able to adapt to changing
environments, display flexibility and learn to function in the face of
uncertainties inherent in the clinical problems while at clinical
rotation sites. In addition, a student must have compassion,
integrity, concern for others; interpersonal skills interest and
motivation are all personal qualities that will be assessed during the
admissions and educational processes. A student must be able to
manage apprehensive patients with a range of moods and behaviors
in a tactful, professional manner so as not to alienate or antagonize
Revised February 2021 Version 10
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them. A student must be able to accept criticism and respond by
appropriate modification of behavior. A student must be able to
interrelate among colleagues, staff and patients with honesty,
integrity, respect and non-discriminatory attitude. Students are
required to acknowledge receipt of the UHS Technical Standards for
its Practical Nursing Program by providing his/her signature on the
form included the UHS application.
STUDENTS WITH DISABILITIES
Students with disabilities who think they may require accommodations in
meeting the Technical Standards of UHS educational programs should
contact the UHS Disability Resource Services Coordinators (Director of
Nursing/Lead Instructor) to discuss the process of identifying reasonable
accommodations.
Students should seek accommodations and/or advising as soon as possible
so that an individualized plan for accommodations can be in place prior to
beginning the program. Applicants seeking admission to UHS programs
with questions about the Technical Standards and admission to UHS
programs are invited to discuss their questions with the Administrative
Team. Reasonable accommodations will be directed toward providing
equal educational opportunities for students with disabilities while adhering
to the standards required for all nursing practice students. The decision
regarding appropriate accommodations will be based on specifics of each
individual applicant case.
ADMISSION PROCESS
An applicant who seeks to be admitted to any of the UHS nursing or allied health
educational programs shall go through the following steps:
1. Complete the Ultimate Health School application form and pay the required,
non-refundable entrance fee.
2. Pass an entrance test specific of the educational program desired (this
requirement is only for Practical Nursing applicants). Scores of 125 or greater
on both math and English are required to successfully pass. Retake of school
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entrance examination is allowed only once. If a second failure is noted the
applicant may be assigned a writing assignment by the DON for acceptance
into the program.
3. Complete the list of required documents prior to program orientation
4. All programs are eligible for transfer credit review.
4.1

3.2

General Requirements (applicable to all classes)
3.1.1 Proof that applicant is at least 18 years of age or will be before first
Clinical in Fundamental of Nursing (e.g. a valid Passport, driver’s license,
or state identification)
3.1.2 Social Security Card Copy
3.1.3 Signed enrollment agreement
3.1.4 Mandatory Drug test
3.1.5 Mandatory Criminal Background Check (MegaLab; available for
$45.oo)
3.1.6 Valid CPR card issued by an agency certified by American Heart
Association or American Red Cross
Additional Requirements for Practical Nursing Applicants
1. (2) Recommendation Letters and Successful Admission Exam
2. Official English translated high school transcript of record and/or
GED.
3. Health Requirements (prior to clinical experience)
3.2.2.1
3.2.2.2
3.2.2.3

TB (PPD test/ chest X-ray)-within the last year
Hepatitis B titers or declination
MMR [Measles, Mumps, and Rubella]

3.2.2.4
3.2.2.5
3.2.2.6

Varicella [Chicken Pox]
TDAP [Tetanus, Diphtheria and Pertussis]
Flu Vaccine or Declination note
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3.3

Additional Information / Requirement for Nursing Aide
Applicants
There is no pre-requisite educational requirement when applying for the
Nursing Aide Program; high school preferred. English fluency is
strongly recommended.
3.3.1 TB (PPD test/ chest X-ray)-within the last year
3.3.1 Flu Vaccine or Declination note

3.4 Additional Requirements for Phlebotomy Applicants
3.4.1 Official English translated high school transcript (noting
graduation) and/or GED.
3.4.2. TB (PPD test/ chest X-ray)-within the last year
3.4.3 Flu Vaccine or Declination note
3

NOTE: Students applying to the nursing educational classes must be
aware that certain criminal convictions will deny or restrict access to a
nursing license in Virginia. It is in the best interest of applicants with
questions or concerns to consult with Virginia Board of Nursing before
seeking admissions. Both the PN students and Nursing Aide applicants sign
a criminal conviction notice.

4

No applicant is discriminated due to age, religion, race, gender, national
origin, sexual orientation or disability.

5

To complete the admission process, the PN applicant is interviewed by the
Director of Nursing.
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6

The applicant shall be officially informed by email and/or phone call of the
status of application no later than 5 business days upon completion of all
admission requirements.

7

When accepted, students are required to maintain health insurance in the
duration of their program, which shall cover for expenses incurred in the
event of health issues requiring medical attention and treatment. The school
is not responsible for students' health costs related to illnesses and/or
injuries.

8

Attestations: will be accepted by students who have no ability to
obtain credentialing documents. The student must have exhausted all
means necessary to produce transcripts and then must provide a
notarized statement that the educational prerequisites have been
satisfied. Statement must include high school name, city, state years
attended and degree conferred.

9

High schools are vetted by the DON, via the internet, to validate their
accreditation and location.

10

Non high school graduates must meet with the DON prior to the
application process.
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11

CONDITIONAL ADMISSION

An applicant who does not achieve the required entrance examination scores (125, or
greater, on both sections) and who signifies desire to be accepted can be considered
for conditional admission. The applicant’s academic transcript, entrance examination
score, written assignment and interview with Director of Nursing will be used to
determine eligibility at this time. The student, on conditional approval, will be
required to maintain an average of 80 or better in the first term with no failing marks
in any one of the first term courses. Behavioral concerns will be caused for
immediate dismissal of the conditional student. Violations of the UHS student’s
code of conduct and/or marks obtained during the first term shall determine whether
the student is terminated from the program or conditional status changed to regular
enrollment.
TRANFER OF ACADEMIC CREDITS
Ultimate Health School does accept transfer students in the Practical Nursing
Program. However, accepted transferred courses are at the discretion of UHS.
Accepted credits will be achieved from an agency recognized by the United States
Department of Education (USDE) or the Council for Higher Education
Accreditation (CHEA). Foreign credits will be validated for qualitative and
quantitative equivalency by an institution that has published standards for
membership and affiliations to higher educational institutions. All classes are eligible
for a transcript review. Refresher classes are offered; transfer credits accepted.
EXPERIENTIAL LEARNING
Related life and/or work experiences gained by prospective UHS students are not
counted towards any academic credit. These experiences are advantageous to the
individual student in terms of reinforcing educational experiences at UHS.
STUDENT ORIENTATION
Students admitted to any of the educational classes shall undergo a mandatory
orientation prior to attending classes. Each student receives a copy or access to the
student catalogue or student handbook for reference at UHS. A student submits a
signed orientation acknowledgment and catalogue receipt. The student is then
expected to strictly comply with the standards / policies of UHS and carry self in
accordance to the UHS mission, philosophy, and values. The orientation shall include
but not limit to the following contents:
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1. UHS General Information (mission, philosophy, vision, organizational
structure, facilities, administrators, school personnel, school calendar)
2. Educational Program Curriculum
3. Emergency Preparedness/OSHA Requirements
4. Grading, Progression, Retention
5. Students’ Rights and Responsibilities
6. Grievance and Complaint Process
7. Students’ Code of Conduct and Behavior
8. Student Resources (advisement, counselling, learning resources)
9. NCLEX Success Plan and Framework (as applicable to program)
10. State Testing and Registration (e.g. NCLEX)
11. Institutional Certification and Accreditation Status.

SECTION3: STUDENT DISCLOSURE INFORMATION
STUDENT EVALUATION AND PROGRESSION
1. Regular evaluation of student performance will be conducted in each course
and used as criteria for determination of course grades.
2. The scholastic rating of each student is determined by testing, class
preparation, laboratory competence, and conduct. Grades are
assigned according to the letter system and correlated to a
Numerical percentile as follows:
Letter
Number
Performance
Grade
Grade
Interpretation
A
90-100
Excellent
B
80-89
Good
C
70-79
Poor (Failed)
E
60-69
Poor (Failed)
F
59 and below
Very Poor (Failed)
I
Lacking
Incomplete
requirements
The course requirements and the computations of course grades will be
published in each course syllabus and given to the student at the beginning of the
course.
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3. Students must pass theory courses with 80% (B) and achieve a passing

grade in lab and clinical courses to be considered successful in a course.

4. Students earning less than a “B” grade in any course at mid-term will receive

written notice of academic performance and will be recommended for
academic advisement and placed on probation.

5. An incomplete grade may be given when the instructor in consultation with

the Lead Faculty and/or Director of Nursing determine that there is
justifiable cause for the student not to have completed course requirements.
Such cause must be authenticated by official documentation of major illness,
death of a close relative or some other emergent event. Incomplete can be
changed to an earned grade provided course work is completed before the
end of that term. If course requirements are not completed during the time
allotted, the student will receive a failure for the course. An incomplete in a
course must be removed before the student can enroll in any other course.

6. Any student who obtains a grade of 80% or better in any given course progresses

to another course and/or level within the program.

ACCESS TO GRADES
Students shall access their grades through the school’s database system (POPULI),
using their student access code. Instructors are expected to upload course
requirement grades within 5 days from submission of assignments, class reports
and/or presentations, and examinations. For inquiries pertaining to grades, students
shall email their respective instructors and expect a response within 72 hours.
Upon completion of all course requirements, the students’ final grades are made
available through POPULI within 24 hours from course termination. Signed copies of
the course grades may be requested by the students, through their program lead
faculty.
GRADE APPEAL
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A written initiation of a grade appeal should be within 5 days from the time that
grades had been released to students. Failure to contest within the said timeframe
automatically finalizes the grade/s. The student must first address concerns with
instructor who assigned the grade for a review. Should the instructor detect a
discrepancy or error that may have influenced the students’ grade assignment the
instructor will initiate a change of grade using the change grade form.
However, if student is not satisfied with the action taken by the instructor, then the
student should inform the program lead faculty to look over the issue. The final step
is for the student to elevate the grade appeal to the Director of Nursing.
CLASS REPETITION
A student who does not achieve the required grade of B /80% in theory AND a pass
in clinical/lab/sim lab will be required to repeat the course and pay the associated
fees. If a student has 2 successive failures in any core course (core courses are
defined as Pharmacology, Mental Health, Gerontology, Medical Surgical,
Fundamentals of Nursing, Maternal Child Health, Pediatrics, Leadership or the
Integration classes) the student may be dismissed from the program. Readmission
will be contingent upon reapplication and review by Lead Faculty and the DON.
Please see page 4 of the PN enrollment agreement for course repetition costs.
RIGHTS, PRIVILEGES, AND RESPONSIBILITIES OF STUDENTS
UHS students’ have rights, privileges, and responsibilities which should be made
known to them. Every member of the Ultimate Health School is duty-bound to
protect the rights of students, afford them their privileges, and expect them to comply
with their responsibilities.

Revised February 2021 Version 10

33

STUDENT RIGHTS
1. The right to be informed about school policies, regulations, and any changes
thereof.
2. The right to quality education.
3. The right to express one’s academic opinion and ideas.
4. The right to non-discriminatory treatment regardless of race, color, national
origin, religion, sex or sexual orientation, age, or disabilities.
5. The right to receive instruction from qualified faculty.
6. The right to file complaints or grievances.
7. The right to due process prior to disciplinary action or dismissal
8. The right to be treated fairly after filing grievance and/or complaints.
9. The right to receive response to inquiries and/or requests.
10. The right to access one’s academic records.
11. The right to explanation for grades obtained when requested.
12. The right to a quiet, comfortable, clean, and safe learning environment.
13. The right to inquire about fees incurred
14. The right to be given prior notice for cancellation of classes and other
academic activities.

1.
2.
3.
4.
5.
6.
1.
2.
3.
4.
5.

STUDENT PRIVILEGES
Use of UHS facilities for academic activities
Access to UHS intranet and internet systems
Use of computers relevant to course works
Access to open laboratory sessions for practicing nursing skills.
Discounted fees for referrals (family members, friends, and acquaintances to
UHS)
Learn in a supportive, friendly, and wholesome academic environment.
STUDENT RESPONSIBILITIES
Comply with UHS rules, regulations, and policies.
Uphold the standards and ideals of UHS
Carry oneself in a respectable and dignified manner
Respect the rights of other UHS members: students, staff, faculty, and
administrators
Check announcements published in the UHS intranet system.
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6. Respond to communication within 48 hours.
7. Follow protocol for filing complaints and grievances.
8. Maintain academic integrity by avoiding acts such as, but not limited to
plagiarism, cheating, receiving or providing unauthorized assistance for
assignments and/or reports. Any such violations are caused for
IMMEDIATE dismissal.
9. Settle fees due UHS in a timely manner.
10. Comply with rules, regulations, and policies of UHS affiliated agencies such as,
but not limited to clinical sites and community resources.
11. Provide prior notice for absences, tardiness, and/or academic leaves.
12. Support the commitment to keep the school environment clean, safe, quiet,
and conducive to learning.
13. Successfully complete all academic requirements
14. Prepare and pass state licensure or certification examination, as may be
applicable to specific classes.

N 4: A
STUDENT CONDUCT
It is the responsibility of UHS students to reasonably avoid any behavior that shall be
detrimental to the attainment of learning goals and outcomes. Students are expected
to cooperate in taking reasonable care of the school environment / properties and avoid
behaviors that may be grounds for dismissal and/or criminal prosecution.

VIOLATIONS
A student who indulges in any of the following actions will be subject to disciplinary
action or dismissal after due process:
1. Failure to maintain good academic standing outlined in this catalogue.
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2. Being declared unsafe in the clinical areas.
3. Frequent tardiness or absenteeism in accordance with program policy.
4. Improper conduct, dishonesty, or break in academic integrity (such as but not
limited to: cheating during examinations / school requirements, plagiarism)
5. Destroying school property, inappropriate use of school facilities, defacing or
removing materials from school campus without authorization.]
6. Inappropriate behavior either verbally or physically including threats to fellow
students, faculty, and staff.
7. Failure to maintain professional behavior (such as but not limited to: telling
lies, being disrespectful to faculty, school and clinical facility staff members)
8. Sexual harassment.
9. Theft
10. Alcoholism or drug abuse.
11. Failure to observe or follow the policies of Ultimate Health Care and clinical
affiliates.
12. Failure to pay tuition as in accordance with signed enrollment agreement.
13. Conducting or participating in a demonstration or activities to disrupt class or
the program.
14. Profane or abusive language
15. Disruptive conduct – use of cell phones while academic sessions are ongoing,
disturbing class
16. Inappropriate use of technology (computer abuse) or any other school
property
17. Unsatisfactory grades (“C” grade in 2 or more classes)
18. Failure to follow the directions of classroom or clinical faculty
19. Inappropriate/disruptive behaviors at clinical sites
ADEMITHEORY & CLINICAL ATTENDANCE POLICIES
Students are expected to attend all classroom and laboratory sessions and maintain
a minimum of 80% class attendance and 100% clinical attendance. Make-up of
missed academic activities may be required. Attendance is evaluated daily; written
and verbal notice will be provided to the student if they are in danger of disciplinary
action. A student should make every effort not to miss clinical. Should clinical
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absence be required for illness, or other approved reason, make up sessions
will be scheduled within the current course trimester. A fee ($50) may be
charged for make up sessions.
Absenteeism and tardiness will not be tolerated. Classroom absence should
be legitimate, and student would need to present a proof (e.g., court letter,
Doctor’s note, immigration letter etc.). Without a genuine proof a $50 fee is
charge for makeup clinical hours. An accumulation of three (3) tardiness will
convert into one absence. Fifteen minutes after class scheduled time is
Considered to be tardy. A student who falls below the 80% attendance
requirement, maybe counseled, suspended, or possibly dismissed from the
program per recommendation of the faculty to the Director of Nursing, who
shall make the final decision.
CLASS BREAK PERIOD
Instructors may allow 5-minute breaks periodically and a 30 minutes lunch break
for all classroom sessions, as may be applicable. Total break period should not
exceed 10% of the total class time. For clock-hour programs such as the Nursing
Aide and Practical Nursing programs, break periods are not counted towards their
class contact hours. Students must return from break on time otherwise their
lateness will count against their attendance.
DRESS CODE
Students are expected to report to the classroom, laboratory, and/or the clinical in
their complete prescribed UHS uniform. The dress code ensures that students
maintain a professional appearance and be identifiable to the faculty and staff to
include clients and the public for the clinical sites. Students are responsible for
obtaining and maintaining a complete student uniform. Faculty shall check
students’ dress code and turn away those who are not in their appropriate attire,
which will then constitute an absence.

●
●
●

CLASSROOM/LAB DRESS CODE & CONDUCT
Only forest green nursing scrubs are allowed in the school.
Hair must be groomed, off collar; Long hair must be tied back.
Nails must be clean, short and neatly trimmed.
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●

Artificial and acrylic nails are strictly prohibited.

●
●

Nail polish is limited to clear/natural coat only.
Visible body jewelry and tattoos are not allowed. Tattoos must be concealed.
Wearing jewelry is limited to a plain wedding band, watch or wedding
set for women and plain stud earrings. Earring standards are the same
for men and women.
Males and females are not allowed to wear hats in the building.
Students inappropriately dressed will be sent home for that day and
considered absent.
No foods and /or colored drinks are permitted into the classrooms except
water.
No food or any form of drinks are allowed in either the COMPUTER and
NURSING SKILLS LABS
NO CELL PHONES are allowed in the classrooms during Lectures, Lab
and/or Examination testing. Every Student should give the school telephone
numbers to families, care givers and schools for emergency contact.

●
●
●
●
●
●

CLINICAL DRESS CODE FOR NURSING EDUCATION PROGRAM
All students when assigned to a clinical facility will adhere to the following dress
code:
● Designate student uniform: white nursing scrubs not wrinkled no designs, no
logos, and no colors.
● Name pin is to be displayed on the upper left side of the uniform and must be
visible at all times.
● The name tag must read as follows: Nursing Student UHS, Jane Doe. If the
name tag is forgotten or lost, a replacement will be issued for a fee. If a
hospital ID has been issued, it must be worn also.
● White long sleeve shirts may be worn underneath the scrub to clinical.
Absolutely no lab coats, uniform smock jackets, and sweaters may be worn.
● Female students must wear non-patterned white stockings or white socks.
Male students must wear white socks.
● White closed leather supportive uniform shoes. Shoes must be kept clean and
polished:
● Shoelaces must be kept clean. No canvas sneakers or athletic shoes with
colors or logos are acceptable.
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●

●
●
●
●
●
●
●

•
•
•
•
•
•
•
•

No jewelry with the exception of a plain wedding band. No necklaces or
dangled earrings are to be worn. Only one (1) pair of small stud earrings can
be worn. No pins are to be worn on the uniform other than the name tag.
No jewelry is allowed in any visible pierced body part except the ears.
For infection control purposes, fingernail length must be no longer than ¼ “,
filed and clean.
Acrylic or artificial nails are not allowed. Clear/natural polish only may be
worn.
No perfume or scented hairspray may be worn
No heavy makeup may be worn. If makeup is used it should be light and
tastefully applied.
No artificial eyelashes may be worn.
For purposes of infection control, hair must be clean, neat, simply styled,
arranged neatly off the face and should not touch the uniform collar or swing
freely. This applies to both male and female students. No ribbons, sticks, or
colored combs, headbands, or barrettes can be worn. Natural color combs and
barrettes are acceptable. Male students with facial hair, beard or mustache
must keep it clean and closely trimmed. Beard may not exceed ½ inch in
length or bulk. Student must have with them each clinical day a watch with a
sweep second hand, bandage Scissors, stethoscope, small pocket notebook,
red pen, pencil, pocket flashlight, hemostats and black pen. Your instructor
may also inquire other materials.
CLINICAL DRESS CODE FOR ALLIED HEALTH PROGRAMS
White scrubs must be worn on clinical days in the clinical areas at all times,
with displayed student I.D.
The uniform must be clean, neat, and free of wrinkles.
Professional white pantyhose will be worn by women and white socks by men
at the clinical site.
Solid white professional shoes must be worn at the clinical site. Clogs are not
part of the student uniform.
Hair must be groomed, off collar; long hair must be tied back.
Nails must be clean, short and neatly trimmed.
Artificial and acrylic nails are strictly prohibited.
Nail polish is limited to clear and natural colors only.
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• Visible body jewelry and tattoos are not allowed.
• Jewelry is limited to a wedding band or wedding set for women, a watch and
stud earrings. Males may wear a watch and a wedding band; earrings will follow
the same guidelines for men and women.
The uniform regulations stated above apply to all clinical settings. However, in some
clinical facilities dress codes may vary. This does not give the student the right to
personally modify the school code while in that facility. When religious guidelines
affect what is worn, these situations will be handled individually with the Director of
Nursing.
Anyone inappropriately dressed will be directed to leave the clinical setting and will be
counted absent for the day.
CLINCAL ROTATION GUIDELINES
CLINICAL SCHEDULE AND ATTENDANCE
Students are expected to be at the clinical site at least 15 minutes early. The clinical
times are below:
• AM/WK clinical: 6:45 a.m. - 2:45p.m. (30 minutes mandatory meal break)
• PM clinical: 2:45 a.m. - 10:45p.m. (30 minutes mandatory meal break)
UHS clinical instructors have zero tolerance for lateness at the clinical site. Instructors
have the right to dismiss students for tardiness.
MEDICATION ADMINISTRATION
Students are prohibited from seeking out facility staff to supervise them in
medication administration. This practice violates the Virginia Board of Nursing's
guidelines re: supervision of practical nursing students in clinical.
Medication at most of the UHS clinical sites are administered by employees who
are LPN's. Students cannot seek the supervision of facility personnel to perform
skills that require direct supervision. Only Registered Professional Nurses can
supervise practical nursing students in clinical. Students are in clinical sites under
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the supervision of their clinical instructors only and working under that
instructor's directions and guidance. UHS Students on clinical rotations at clinical
sites are not licensed and should only carry out procedures they have been taught
and practice in the lab. All procedures are performed under the supervision of the
clinical instructors.

Students at clinical sites must understand that they are working under the
supervision of their clinical instructors only, who will assign and allow them
to perform only those tasks (skills) which they have been trained and return
demonstration in the skills lab. All students are responsible to know and
must understand that those tasks would constitute the practice of nursing.
Any student, who pours and administers medication without the direct supervision
of the assigned clinical instructor, will be considered unsafe. The student will be
asked to leave the clinical site immediately. The student will not be able to return
to clinical without making an appointment and meeting with the Director of
Nursing.
In addition, the student will be required to meet with the Clinical Instructor, the
UHS Lead Instructor, and the Director of Nursing. The Director of Nursing will
review the facts surrounding the incidents of conduct resulting in dismissal of
student while on clinical site. The Director of Nursing makes the final
determination after due process, as to whether the student may continue with the
program or be dismissed from the program. If a student is dismissed from the
program, he/she becomes ineligible for a tuition refund as outlined in the student
handbook.
STUDENT SIGNATURE
Students are required to sign their full legal names on the MAR (medication
administration record) after initialing a medication they administered. The
patient's MAR must be reviewed, to ensure full signatures are present. The full
signature of everyone, INCLUDING nursing students who administered
medication to a patient/client, must appear on the MAR. It is not enough for the
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instructor to sign his/her name on the MAR. The student must also initial and
sign his/her name in the legend area of each MAR on which the student
administered medication.
See examples below:
Client:
Betsy Ross #123456
DOB: 01/31/21 Jd
John Doe, UHS NS
If a different student administers medications to the same client, another set of
student and instructor initials/ signatures must appear on the MAR:
Client:

Betsy Ross # 123456 DOB: 01/31/21
ALNT: Arangu L. Ngundam, RN
Jane Smith, UHS NS

“PRINTING” one’s name is not considered a legal signature; legal signature is
written in cursive writing.
Students must remember to ask for any patient identifiers before administering
medications, i.e. at least 2 identifiers before administering patient medications.
UHS does not allow its students to administer medications without adherence
to this standard of care.
STUDENTS IDENTIFICATION
All students should be in the clinical area with a school issued photo ID. UHS
students without a school issued photo ID should be directed to obtain one
immediately. A strip of adhesive tape is not sufficient. A replacement badge will
be issued for a $ 5.00 fee. This is a compliance issue, not only for the school, but
for the facility as well.
Student ID badges should NOT read, "PN student" or " Nursing Aide" They
should read "practical nursing student/ nursing aide student." According to the
Board of Nursing, only individuals who have already passed NCLEX/certification
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exam can use the initials LPN/CNA associated with their names.
CLINICAL DOCUMENTATION
Students must submit the following clinical documentation before they become
eligible to attend clinical:
• TB (PPD test) [annually]/Chest X-ray ( if seroconverted; yearly)
• CPR (American Heart Association or American Red Cross)
• Hepatitis B titer (Must be waived in writing):
• MMR (Measles Mumps Rubella)
• Varicella (chicken Pox)
• TDAP (Tetanus, Diphtheria & Pertussis)(every 10 years)
• FLU Vaccination or declination in writing
• Physical Examination (optional for UHS)
CLINICAL FACILITIES
The clinical practicum helps students gain experience that prepares them for entry
level positions and real-world experiences. It is important to remember that clinical
practicum rotations are scheduled for sites that are most conducive to learning and
may require the student to travel. UHS students and Instructors are guests in the
clinical facilities and therefore must abide by their policies and procedures. Failure
to do so may result in suspension or dismissal from the program. All clinical sites
are vetted and sourced by UHS.
STDENTIALITY
The School assures the confidentiality of student records. Records are
considered property of UHS. A student may however view and/or acquire
copy of their record after placing a request with the office manager and
approved by the Director of Nursing. Faculty with a legitimate need to use
the student records will be allowed access. Faculty is not permitted to
remove records from the school and students are required to sign out
records for review (with faculty) on the premises, with the approval of the
Director of Nursing.
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Access codes to students’ electronic files shall be available only to the concerned
student, course instructor, program lead faculty, and Director of Nursing, registrar,
career services, and finance officer for financial records.
RECORD RETENTION
All students’ financial/academic transactions including refunds, payments from
students and transaction made with Ultimate Health School on behalf of a student
will be properly maintained up to 3 years after the last date of attendance.
EMERGENCY PREPAREDNESS PLAN
Lockdown: If required by local law enforcement UHS will follow all guidelines
recommended and all police instructions.
Fire/Evacuation:
It is required that all students follow these rules in case of a fire, real or drill, or in the
event of any safety-threatening circumstance:
• When the alarm goes off, immediately leave the room and walk to the safest
exit. DO NOT RUN.
• If the fire is in the front, use the back door.
• If it is in the back, go to the front door.
• Get away and stay away from the building.
• Wait until the all-clear signal has been given to return inside the building.
To assure preparedness, UHS shall be orienting students to the fire and safety policy
and shall periodically be conducting fire drills.
Communication: President/ DON/CFO will communicate with students, staff and
family regarding event both pre/post.
Media: President, or designee, will communicate with all media outlets. Released
information will follow minimal guidelines.
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Training: Will be reviewed in orientation will all students. Drills conducted per
annum. Staff educated at monthly staff meetings as needed.
INCLEMENT WEATHER
The Director of Nursing shall post, via the school website, any notice of
cancellation or delay in classes or clinical due to inclement weather. Students
however have the right to make reasonable judgment and decision pertaining to
their travel safety based on their specific location circumstances. The school’s
closing will follow PWC public schools.
STUDENTS EVENTS
Due to our limited space Ultimate Health School does not allow students to
use premises for any social events.
LEAVE OF ABSENCE
Students may request a leave of absence at any point during the program. A
student must submit a written notice to the school explaining the reason(s). If
a student fails to notify the Director of Nursing about their leave of absence
the student will be held to the standards discussed in the attendance policy;
which includes probation and possible dismissal for lack of attendance.
Reasons for leave of absence may include illness, accidents, complications of
pregnancy, immigration issues, etc. Students wishing to return to classes after
a leave of absence must contact the Director of Nursing with a return date. A
leave of absence is limited to 3 months unless otherwise noted. A student will
be officially terminated from the program after 3 months if student does not
return. Only the Director of nursing can re-admit a student after the 3 month
time frame. Each case will evaluated on its own merits.
INACTIVE STUDENTS PENDING GRADUATION
Ultimate Health School will be required to take exit exams. Specific UHS nursing
curricula mandate all students are required to take the course Integration of
Nursing Review Concepts which encompasses a thorough review with
standardized exams. Inactive students who have been out of school not more
than 2 years who were previously unable to graduate because of their inability to
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successfully pass the exit exams will be evaluated for class enrollment on a case
by case basis by the DON.
COMPLETION OF THE COURSE INTEGRATED NURSING
REVIEW FOR PRACTICAL NURSING PROGRAM
After completion of the contents of Integrated Nursing Review course, the
students must take and pass 3 prescribed exit examinations: i.e. ATI, KAPLAN
and HESI. A student who fails a second attempt of any one of the examinations
will have a grade of incomplete in the course and will be asked to enroll in a
remediation course for a fee, retake and successfully pass the failed
examinations within a period of three months. Materials will be prescribed by the
remediation course instructor. The highest grade that repeaters will get in the
course will be 80. The student may then be required to attend refresher by reenrolling, for a fee, in courses where weakness had been identified by the
Director of Nursing based on examination performance. (i.e.: Fundamental of
Nursing, Medical-Surgical Nursing, Mental Health, Maternity, Pediatrics) in
addition to the Integrated Nursing review course.
CLETION OF ALLIED HEALTH COURSES
WITHDRAWAL AND RE-ADMISSION
A student may request to withdraw from a course. A student who stops attending
class without notification will be withdrawn from the school after missing 7
consecutive classes. Shorter term classes and their related absences will be
evaluated by the DON on a case by case basis. Approval of the withdrawal will
allow the student to re-register and continue in the program on a date no later
than the start of the next class. Student will complete a withdrawal form and
withdrawal process will be completed with refund in 35 days if any. A student
out of the program for more than six (6) months has to reapply. All students
granted readmission are subjected to the tuition rate and fees at the time of reentry. Students should also pay particular attention to the withdrawal policy in
relation to the grading system and billing:
WITHDRAWAL AND GRADES
1. A student that withdraws from a class before or up to 3 days into the particular
course, will be removed from the class without any penalties
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2. A student that attends a class more than 3 days but less than 50% of the course

will have a withdrawn (W) grade.
3. A student that attends 50% or more of a particular course will earn an F grade for
that course.
4. Incompletes will be granted by DON and lead faculty on a case by case basis.
CHILDREN ON SCHOOL PREMISES
Children are not permitted in the classrooms, computer lab, and nursing laboratories
unless with administrative permission.
NON- DISCRIMINATION
UHS is an equal opportunity facility. Equal access is given to all students. It is
school policy to select the qualified students for all programs. Equal
opportunity education and training without regards to race, gender, color, religion,
age, sexual orientation or disability shall be provided.
STUDENT SERVICES

VICES

STUDENTS EMAIL ACCOUNTS
Email addresses are provided to all students by the end of the first week of class. It
is the responsibility of every student to check their e-mails daily for current
information about classes and general school announcements. Failure to do so does
not excuse students from non-compliance to any requirement and/or policy. UHS
faculty and administration staff will utilize the school email as their primary means
of communication to students even though face to face meetings and telephone calls
are occasionally used. All communication related to the school must be sent from
Ultimate Health School e-mail (e.g. jdoe@ultimatehealthschool.org)
To log in to the Ultimate Health School e-mail system:
Go to our website at www.ultimatehealthschool.com
Click on student e-mail at the top right corner of the welcome page
Enter your information as provided below:
Enter Username: Jdoe
Enter Password: xxxxxxxxx
1.
2.
3.

POPULI LOG IN
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Ultimate Health School (UHS) has a database similar to Blackboard known as
Populi. Every student will be given a username and password to log in and access
grades, attendance, tuition bill, make payments online, and read school
announcements. It is the responsibility of every student to view their academic
progress in Populi.
PURCHASES
Ultimate Health School (UHS) has reduced the inventory sold in the bookstore. UHS
shall only sell school uniforms to Practical Nursing students.

Books can be purchased from the various sources to include the
following:
• ELSEVIER WEBSITE
● AMAZON
● BARNES & NOBLES
● BOARDERS BOOK STORE
● HALF.COM

STUDENTS SUPPLIES
Students are required to bring their own supplies to school (e.g. stapler, calculator,
pencils, sharpeners, hole punchers, etc.) because UHS will not provide any of the
mentioned items to students. Fax machine and printer/copier are for office
use only.

ACADEMIC ADVISEMENT/STUDENT SERVICES
The school does view advising/tutorials and counseling of students as an essential
process in assisting each student with their academic work. Assistance concerning
academic, personal, and vocational needs will be provided on an individual basis by
the Administration and/or Faculty of the school as needed and throughout the
entire program. The faculty is available before and after school sessions for student
academic assistance. The Instructor’s schedule for academic advisement is indicated
in every course syllabus and will be shared to students during orientation to the
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course. Students may reach faculty via e-mail after school hours for academic
assistance. Other referrals will be made to appropriate community agencies, if
necessary. UHS also employs a career services counselor to assist with post
graduation job placement efforts.
FINANCIAL ASSISTANCE
UHS provides the following financial assistance/referrals:
● Customized payment plans
● G.I Bill for U.S. Army personnel- PENDING.
● WIA program (A Commonwealth of Virginia grant for VA residents only)
● Skills Source
● MyCAA
Note: UHS currently does not offer Federal Grants or Federal loans.
Payments are accepted in the form of: Money Order, Certified Funds, VISA,
MasterCard and Discover card only. We currently do not accept Cash, or personal
checks.
TRANSCRIPT REQUEST
The turnaround time for students seeking an official transcript is 7 business days. A
student must first fill a transcript request form at the front desk, pay a $20.00 fee,
and also state reasons for requesting transcript on the request form. In addition,
student must be in good financial standing with the school before an official
transcript is prepared and released. Students must pay $50.00 for all other service
request.. Ultimate Health School reserves the right not to release official transcripts
to third parties.
RECORDS RESEARCH
Any student requesting records copies or research for needed documents will be
charged a flat fee of $50.00.
WORK OPPORTUNITY, EMPLOYMENT APPLIC ATION ASSISTANCE,
AND DISCLAIMER
Ultimate Health School does not guarantee job placement however; the school
is committed in assisting graduates to gain employment by providing interview
tips, guidance in writing application letters/resume, and referring them to
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agencies and companies that are hiring.
A student who completes the program will be able to work in Nursing Homes,
Hospitals, Assisted Living Facilities, Doctors’ Offices, and Home Health Agencies
etc. Job availability postings are posted on our notice boards.
STUDENT APPEAL AND GRIEVANCE PROCESS

A student desirous to appeal shall follow the steps:
1. The student submits an appeal to the Director of Nursing within five (5) business days from
the day student had been officially informed of the disciplinary action. Failure to submit an
appeal in writing will constitute a waiver of the right to appeal.
2. The Disciplinary Action Committee reconvenes to review the case.
3. The student will not be allowed to report back to class and/or clinical site while case is being
reviewed.
4. The student will be officially informed of the appeal process result by the Director of Nursing.
5. If the decision is in favor of the student, all requirements missed will be made-up and be
marked accordingly.
UHS students have the right to express grievance towards another student, a Faculty, Staff,
and/or Administrator. Any student with a grievance shall go through the following
progressive steps:
1.

If the grievance is against any Student-classmate, UHS, Staff, Instructor, and/or Clinical site
staff, the student is expected to immediately discuss the issue with the Instructor.
2. If the issue remains to be unresolved by the Instructor, then the case will be elevated to the
Program Lead Coordinator, and/or subsequently to the Director of Nursing.
3. For the nursing student, if the issue remains to be unresolved at the school
level, the student reserves the right to file a written complaint to the Virginia Board of
Nursing, indicating the steps taken within the school level, prior to resorting to the Board.
The complaint shall be addressed to:
Commonwealth of Virginia
Department of Health Professions, Board of Nursing
Perimeter Center 9960 Mayland Drive, Suite 300
Henrico, Virginia 23233-1463
Phone: (804)367-4400
For students from the allied health programs, if the issue remains to be
unresolved at the school level, the student reserves the right to elevate it to
the SCHEV. The complaint shall be addressed to:
State Council for Higher Education for Virginia (SCHEV)
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101 N 14th St # 9, Richmond, VA 23219
Phone: (804) 225-2601

Note: The student shall be assured that no adverse consequences shall result
from filing a grievance. A student who files complaint will not be subjected to
adverse action by any school officials as result of initiating complaint.
STUDENT CONDUCTTION 6: STUDENT CONDUCT
It is the responsibility of UHS students to reasonably avoid any behavior that shall be
detrimental to the attainment of learning goals and outcomes. Students are expected
to cooperate in taking reasonable care of the school environment / properties and
avoid behaviors that may be grounds for dismissal and/or criminal prosecution.
VIOLATIONS
A student who indulges in any of the following actions will be subject to
disciplinary action or dismissal after due process:
●
●
●
●
●
●
●
●
●
●
●
●
●

Failure to maintain good academic standing outlined in this catalogue.
Being declared unsafe in the clinical areas.
Frequent tardiness or absenteeism in accordance with program policy.
Improper conduct, dishonesty, or break in academic integrity (such as but not
limited to: cheating during examinations/school requirements, plagiarism)
Destroying school property, inappropriate use of school facilities, defacing
or removing materials from school campus without authorization.
Inappropriate behavior either verbally or physically including threats to
fellow students, faculty, and staff.
Failure to maintain professional behavior (such as but not limited to :
telling lies, being disrespectful to faculty, school and clinical facility staff
members)
Sexual harassment.
Theft
Alcoholism or drug abuse.
Failure to observe or follow the policies of Ultimate Health Care and clinical
affiliates.
Failure to pay tuition as in accordance with signed enrollment agreement.
Conducting or participating in a demonstration/ activity to disrupt class or the
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●
●
●
●
●
●

program.
Profane or abusive language
Disruptive conduct – use of cell phones while academic sessions are ongoing,
disturbing class
Inappropriate use of technology (computer abuse) or any other school property
Unsatisfactory grades (“C” grade in 2 classes). Failures are defined as successive
same class failures OR a cumulative program total.
Failure to follow the directions of classroom or clinical faculty
Inappropriate/disruptive behaviors at clinical sites

STUDENTS DISMISSED FROM THE PROGRAM MAY BE ENTITLED
TO REFUNDS ACCORDING TO THE SCHOOL’S REFUND POLICY.
(GI Bill students please see page 58).
SEXUAL HARRASSMENT
UHS will not tolerate any form of sexual harassment or any conduct that interferes
with an individual’s work or academic performance. Sexual harassment is defined
as any repeated or unwanted verbal or physical sexual advance, sexually explicit
derogatory statements, or sexually discriminatory remarks made by someone in the
workplace or classroom, which is offensive or objectionable to the recipient or
which causes the recipient discomfort or interferes with the recipient's education or
job performance.
It is the responsibility of UHS to provide an environment free from verbal, physical
and visual forms of sexual harassment such as posters, signs or documents. Sexual
harassment of any kind is considered a violation of UHS policies and will be
investigated. Sexual harassment should be reported immediately to Administration
Corrective counseling and disciplinary action (such as suspension or dismissal) will
be taken, depending on severity of the violation.
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MOBILE PHONE USE
Ultimate Health School does not permit students to turn on or use their cell phones
in the classrooms and hallways while classes are in session. Students are also not
allowed to use their cell phones in studying environments of the school such as the
computer laboratory, library, and the nursing laboratory. Students must advise their
loved ones, children’s schools, and daycare centers (as may be applicable) to call the
administration office during an emergency if classes are in session (administration
phone number: 571-379-7045).
SAFE AND UNSAFE PRACTICES
The nursing faculty has an academic, legal, and ethical responsibility to prepare
graduates who are competent as well as to protect the public and health care
community from unsafe nursing practice. It is within this context that students
will be disciplined or dismissed from the school. All students are expected to be
familiar with the principles of safe practice and are expected to perform in
accordance with these requirements.
Definition of Unsafe Practice: An unsafe practice is defined as an act or behavior of
the type which violates:
• Virginia Nurse Practice Act
• The Code of Ethics for the American Nurses Association
• The physical, emotional, mental, or environmental safety of the client,
family member, fellow student, faculty member or other health
provider.
If a student’s performance is judged to be unsafe (i.e. hazardous to the health or
wellbeing of patients of whom there is direct or indirect contact), the student will
be so advised and immediately counseled by the instructor and/or dismissed. The
instructor will refer student to the Director of Nursing with a written evaluation
and recommendation regarding each incident. The student will not continue in the
clinical practicum until the matter is resolved once documentation exists indicating
the student’s awareness of at least one critical incident of practicing unsafe
procedures. The students may be terminated from the program.
Examples of offenses pertaining to unsafe practices:
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●
●
●
●
●
●
●
●

Failure to ascertain and/or implement patient care directives
(medical or nursing orders) satisfactorily
Failure to demonstrate adequate understanding of the theoretical or
psychological implications of nursing care
Failure to communicate or satisfactorily establish a relationship with the
hospital and/or nursing home personnel, peers, instructors and patients
Vandalism or stealing
Arguments/fights at the clinical site
Intoxication(alcohol) or being under the influence of illegal drugs
Insubordination
Sleeping

The clinical instructor may deny a student access to the clinical site if the student is:
● Unprepared for patient care
● Physically or emotionally ill
● Unaware of his/her own limitations
● Fails to seek help when he/she recognizes limitations
● Unkempt and/or exhibits poor oral or body hygiene
● Late
● In violation of the uniform policy
● Disruptive in attitude, behavior or conduct
CHEATING AND PLAGIARISM
Cheating and plagiarism are dishonest behaviors and will not be tolerated. This
includes behavior, actions and attitudes that create the appearance or suspicions of
cheating or plagiarism. Cheating means unauthorized use of assistance, or materials
by a student or giving assistance to another student. This includes illegally securing
examinations, copying during an examination and/or using items containing
information with answers to an examination, forging, altering or misuse of
documents. If a student is found cheating on an examination, the examination will
be cancelled; the student will be asked to leave the classroom immediately and will
receive an automatic F grade for the entire course and face possible dismissal from
school. The student’s case will be referred to the Director of Nursing for further
action.
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GIFT GIVING AND ACCEPTANCE
Instructors and administration must not accept gifts from students at any point
in time. Students are not allowed to give gifts to faculty or administration. Gifts
can be in the form of lunches, money, jewelry, clothing, outings, and any item with
monetary value more than $20.00.
PERSONAL RELATIONSHIPS
Personal or sexual relationship between students and staff/faculty is expressly
prohibited. Such incidents will result in immediate dismissal from the program and
will be reported to the state board of nursing.
ALCOHOL, SMOKING, FIREARMS, AND DRUGS
Alcoholic beverages, smoking, fire arms and unlawful drugs or other illegal
substances shall not be consumed, carried, used, sold or unlawfully
manufactured on any property or in any building owned, leased or used by the
Ultimate Health School, or any activity sponsored by the school. ULTIMATE
HEALTH SCHOOL IS A SMOKE FREE FACILITY.
DISCIPLINARY ACTION AND DUE PROCESS
The following are the steps in disciplining a student found to be in violation of
conduct becoming of a UHS student:
1. The student is asked to leave the school and/ or clinical site and will be
prohibited from reporting back until summoned in writing.
2. The Disciplinary Action Committee (currently composed of the Director of
Nursing, Chief Financial Officer, Lead Faculty, President) will conduct an
investigation.
3. Depending upon the gravity of the offense, the following are the progressive
disciplinary actions:
a. Verbal Reprimand
b. Written Reprimand
c. Suspension
d. Dismissal from the program
4. The disciplinary action shall be documented and will be filed in the student’s
personal record, for future reference.
5. A student who serves suspension will not be allowed to make-up any missed
pop quizzes and/or assignments. The student automatically gets a grade of
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zero (0) for the missed requirements.
6. If the decision is in favor of the student, all missed requirements will be madeup by the student and will be marked accordingly.
7. When a student is dismissed from the program, the school has the obligation to
release the student’s transcript of records when requested in writing.
8. UHS is responsible for protecting the rights of dismissed students in
accordance with the Privacy Act.

CTIO: ITIOPRACTICAL NURSING FEES, TUITION AND REFUNDS
(Applicable according to 2021 rates)
Application expenses
● Application fee………………………………………………$100. 00
(nonrefundable)
● Entrance examination fee……………………………………..$ 50.00
(nonrefundable)
Tuition
● Tuition Only ………………………………………………..$10,000
Required expenses
● Professional liability insurance………………………….………..$30.00
● Technology fees …………..…………………………..……......$450.00 for
Day/Evening/weekend Programs
● Nurse in a bag ……………………………....….……….……...$343.75
● Educational support fees……………………………………….$950.00
● Laboratory & Equipment fee …………..………………….…..$731.39
● NCLEX Predictor Assessment Fee…………………………….$620
● Graduation
$120.00

Other expenses
•
•
•

Uniforms
U World Program (purchased on the last day of pediatrics)
Distance Education Program &Technology Fee
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• Students are also responsible for purchasing their own school uniforms (daily
and clinical) and textbooks.
• State Board Application Fee (Payable to the Treasurer of Virginia, after
completion of program. Check the Board of Nursing Website for updated
fees)
Students are required to make first trimester tuition payment in full, and then make
their customized tuition payment plans for second and third trimesters. The payment
arrangement is suited to individual student needs.
NURSING AIDE COST
(Applicable according to 2021 rates)
Application expenses
● Application fee…………………….….………………………..$75. 00 (nonrefundale)
Tuition
● Tuition Only……………………….…………………………...$855.00
Required expenses
● Professional liability insurance……………..………….…………..$30.00
● Technology fees ……………………………………..………......$175.00
Other expenses
(Students are responsible for purchasing their own, textbook, workbook, and paying
for their State Examination Fee. Uniforms/stethoscopes are included in the tuition).
Virginia Nurse Aide Program Application (Money Order only to NACES, after
completion of the program) ………………………..$94.00 (plus postage)
PHLEBOTOMY PROGRAM COST
(Applicable according to 2021 rates)
Application expenses
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● Application fee………………………………………………….$75. 00
(nonrefundable)
Tuition
● Tuition Only…………………………..………………………..$1055.00
Required expenses
● Professional liability insurance………..……………………………..$30.00
● Technology fees ……………………………………………….......$175.00
● Clinical Kit…. ……………………………..…………….…....…...$150.00
● Laboratory & Equipment Fee.. ………………………….…….…..$200.00
● Uniforms……………………………………………………………$40.00
Other expenses (Students are responsible for purchasing their own textbook, online
resource and paying for their State Application Fee). Estimated costs are as follows:
ATI-CPT Online Study Guide (prescribed)…………………$56.00
Textbook (required)………………………………..………..$56.00
Certification Examination and processing fee (NHA).......…. $110.00
Additional Needles supplies are available for purchase on populiweb for Extra
30 Sticks per NHA requirement before certification (Optional Variable prices)
******TUITION & FEES AT TIME OF ENROLLMENT WILL BE ADHERED FOR
THE TERM OF THE PROGRAM. *****
LATE PAYMENT
$50.00 will be charged for each late payment or incomplete payment.
$50.00 will be charged to reconstruct a new payment plan for a student who falls
behind on their original payment plan.
Tuition fees of less than $750.00 carried forward from one trimester to the other will
automatically incur a restructure fee of $50.00 to organize a new payment plan.
Students who owe tuition fees of $750.00 or more from a previous trimester will have
their accounts suspended and be sent out of the program until payments are brought
to current.
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REFUND POLICY
The minimum refund policy for a school that financially obligates the student for the
entire amount of tuition and fees for the entirety of the program or course shall be
refunded as follows:
REFUND TABLE
Tuition refunds will be determined as follows:
(Please note that the following text provides the
minimum refund policy pursuant to 8 VAC 40-31160 (N) of the Virginia Administrative Code; the
school may exceed these standards and be more
generous to students. If the school is eligible to
participate in the federal financial aid programs, the
school’s refund policy must also comply with the
federal guidelines and be described in the enrollment
agreement.): Proportion of Total Program

Tuition Refund

Refund Policy for Nurse Aide, Medication Aide
and Phlebotomy
Less than 25% of program

75% of program cost

25% up to but less than 50% of program

50% of program cost

50% up to but less than 75% of program

25% of program cost

75% or more

No Refund

REFUND POLICY FOR PN STUDENTS
● A student applicant who enters school but withdraws during the first ¼(25%)
of the period is entitled to receive as a refund a minimum of 50% of the stated
cost of the course or program for the period(trimester)
● A student who enters UHS but withdraws after completing ¼ (25%), but
less than ½ (50%), of the period is entitled to receive as a refund a
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●

minimum of 25% of the stated cost of the course or program for the
period(trimester)
A student who enters UHS but withdraws after completing 1/2 (50%), or
more than ½ (50%), is not entitled to receive a refund

REFUND POLICY FOR U.S. MILITARY PERSONNEL / VETERANS
RECEIVING VA ASSISTANCE
All U.S. Military personnel and veterans receiving educational benefits through the
Veterans Administration (VA) will be furnished the V.A. refund policy. Refund policy
will be signed by every student and school representative and filed in students’ folders.
DETAILS OF REFUNDS/CANCELLATIONS FOR ALL STUDENTS
1. All refunds will be made within 35 days from the date of termination. The official
date of termination or withdrawal of a student shall be determined in the
following manner:
1.1
1.2
1.3

1.4

1.5

The date on which the school receives written notice of the
student’s intention to discontinue the training program; or
The date on which the student violates published school
policy, which provides for termination.
Should a student fail to return from an excused leave of
absence, the effective date of termination for a student on an
extended leave of absence or a leave of absence is the earlier of
the date the school determines the student is not returning or
the day following the expected return date.
An applicant who provides written notice of cancellation with
3 business days; excluding weekends and holidays, of executing
the agreement is entitled to a full refund; excluding registration
and entrance exam fees.
An applicant requesting a cancellation more than 3 days after
the execution of the enrollment agreement and making the
initial payment, but prior to the first day of class shall receive a
full refund less 15% of the stated course cost or $100 dollars;
whichever is less.

2. The student will receive a full refund of tuition and fees paid if the school
discontinues a program/Stand Alone course within a period of time a student
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could have reasonably completed it, except that this provision shall not apply in
the event the school ceases operation.
3. Any student dismissed from the program by School Administration shall be
eligible for tuition/fee refund based on the UHS refund policy.
4. All application and examination fees are nonrefundable.
COLLECTION
Ultimate Health School reserves the right to send any student who is delinquent 30
days to collections.
For collection purposes, UHS reserves the right to introduce, review and/ or
cancel any policy, to include refund, contained in this Handbook. Such
introduction, review and/or cancellation supersede any previously signed policy
by the student.
NOTE:
Any student who withdraws from the program must first settle all financial
obligations owed the school and present a written notice to the Director of Nursing
within 3 days of withdrawing from the program. Student will be automatically
withdrawn after 7 absences from class.
PROGRAM GOALS AND DELIVERY

SECTION 8: PROGRAM CURRICULUM

UHS endeavors to plan and implement nursing and allied health program offerings
that are consistent with current professional standards, guidelines, and competencies
which reflect best practices and national safety standards. The institution is a career
technical school that combines both classroom didactics with clinical and laboratory
experiences. This blended delivery training is intended for any individual with a
focused interest and aptitude for health-related career fields. The school attempts to
involve the faculty, students, and other interest communities to conduct regular
review of curricula for rigor and currency. The UHS Program Effectiveness Plan
(PEP) defines the expected quality of program curricula implemented by the school
for its nursing and allied health educational programs in terms of objectives, contents,
delivery, educational setting, and methods of evaluation.
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UHS has established a Distance Education program for the Practical Nursing
Program. The program will be hybrid in nature with the didactic portion of the
program being online and the clinical portion of the program being in person. As
with our residential model all didactics will follow current professional standards,
guidelines, and competencies which reflect best practices and national safety
standards. In addition the program will honor ABHES and VBON requirements.
This section includes the following information for educational programs offered by
UHS: Program Curriculum Plan, Course Descriptions, current Booklists,
Completion, Graduation, Examination, Testing Eligibility, and Employment
Opportunities.
The foregoing sections show the curricula for all program offerings and Skills to be
obtained.

PRACTICAL NURSING SCHEDULE- Clock Hour/Blended
Delivery Program
2021 Curriculum Plan
Course
Code

Course
Name/Instructor

Theory
Hours

Laboratory Observations Simulation
Hours
Hours

FIRST TRIMESTER
NAS
101

NAS
102
NUR
100
NUR
101

Anatomy and
Physiology /
Medical
Terminology TBD
Nutrition and Diet
Therapy-TBD
Introduction to
Nursing - TBD
Fundamentals of
Nursing-TBD
(Total Hours-230)

Direct
Client
Hours

134

0

0

0

0

24

0

0

0

0

6

0

0

0

0

142

40

0

16

32
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SECOND TRIMESTER
NUR
201

NUR
202
NUR
203
NUR
204

Pharmacology and
Medication
AdministrationTBD
(Total Hours-90)
Medical-Surgical I
- Brempong(Total
Hours-302)
Gerontology Brempong
(Total Hours – 64)
Mental Health Brempong
(Total Hours-80)

82

8

0

0

0

182

24

0

24

72

40

0

0

0

24

36

4

0

16

24

00

88

888

0

8

8

0

0

0

0

0

152

0

8

0

Simulation
80

Direct
Care 320

THIRD TRIMESTER
NUR
301

Maternal and Child
60686
Health Nursing 60604848
TBD
44
48486886
(Total Hours-68)
8460608
NUR
Pediatric - TBD
50
8
302
(Total Hours-74)
NUR
Leadership and
12
0
303
Management TBD
NUR
Integrated nursing CLINIC
0
304
Skills (Total
AL
Hours-160)- TBD
NUR
Integration and
100
0
305
Review of Nursing
Concepts - TBD
TOTAL HOURS
Didactic Laboratory
856
88
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TOTAL THEORY HRS

944 HOURS (Weeks vary by schedule)

TOTAL CLINICAL
TOTAL PROGRAM HOURS

400 HOURS
1344 HOURS

Morning

52 Weeks

Evening

60 Weeks

WKND

68 Weeks

COURSE DESCRIPTION
NAS 101 Anatomy and Physiology/Medical Terminology
134 hours
Prerequisite: None
This course introduces the student to the structure and function of the different
organ systems of the human body and the relationship to disease process. Topics
include cell structure and function, the major chemicals required for normal
function, levels of organization, medical terminology, and anatomy and physiology
of organ systems.
NAS 102 Nutrition and Diet Therapy
24 hours
Prerequisite: NAS 101
This course focuses on basic scientific principles of normal and therapeutic nutrition
and their application to patient-centered care in health and disease. Students are
introduced to the function and need for macro and micro nutrients
and are taught to read food labels in relation to healthy meal planning. Basic nutrients,
diet planning, food selection, preparation, age, culture, religion, and socioeconomic
conditions will be addressed in relation to the practical nurse’s client care situations.
Standard hospital and nursing home diet modifications are examined, as well as
enteral and parenteral nutrition.
NUR 100 Introductions to nursing
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Prerequisite: None
This course is an overview of the basic components of nursing. It will prepare the
student for immersion into the practice of nursing and succeeding in the practical
nursing program as well as within the nursing environment. It begins with an
introduction to the health care system, defines the roles of and responsibilities of the
health care team with emphasis on practical nursing, professional ethics and legal
aspects of nursing care.
NUR 101 Fundamentals of Nursing
230 hours
Prerequisite: NAS 101, NAS 102
In this course students will start applying subjects taught in the introduction to nursing
course such as meeting the needs of individuals throughout the lifespan in a safe, legal
and ethical manner utilizing the nursing process. Students apply basic
concepts and theories that are important to the integration of theory to practice. The
role of the practical nurse as a member of the healthcare team is emphasized. Infection
control, physical and psychological safety, health promotion, infection control,
communication, documentation, cultural diversity, and fluid/electrolytes balance are
taught. Additionally, basic nursing care skills related to promoting personal hygiene;
Promoting comfort, activity and rest; Promoting proper nutrition and elimination;
Wound care, promoting respiratory and cardiovascular function; Caring for the
immobilized client; Applying bandages and binders; Admission, transfer, and
discharge and assessment skills.
NUR 201 Pharmacology & Medication Administration
90 hours
Prerequisite: NUR 100, NAS 101, NAS 102, NUR 101
This course provides the practical nursing student with an introduction to the
principals of pharmacology along with the skills required to administer medications.
Topics covered include: a basic overview of drug classifications, basic pharmacological
principles, dosage calculations, and the role of the nurse when administering medications,
legal regulations related to medications, components of the medication order, and
documentation. Students will practice skills related to administering medications via
the oral, topical, and parenteral route in the nursing skills laboratory. Emphasis is
placed on application of the nursing process and maintaining safety at all times when
administering medications.
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NUR 202 Medical Surgical Nursing I
302 hours
Prerequisites: NUR 100, NAS 101, NAS 102, NUR 101, NUR 201
This course introduces the student to the role of the practical nurse in assessing and
meeting the medical and surgical nursing needs of adults across the lifespan in
various healthcare settings by utilizing the nursing process. It will introduce nursing
students to the care of clients with alterations in the integumentary,
musculoskeletal, hematological, lymphatic, immune, respiratory cardiovascular,
neurological, endocrine, gastrointestinal, genitourinary and reproductive systems.
Topics include a brief review of anatomy and physiology, pathophysiology, nursing
care, nutritional requirements, pharmacological therapies, communication,
developmental and cultural considerations, medical terminology, and nursing skills
required when caring for clients with alterations in the different organ systems.
Students are encouraged t o understand expected developmental changes, related
health promotion/disease prevention activities, and apply the nursing process to
clients with disorders.
NUR 203 Gerontology
64 hours
Prerequisites: NUR 100, NAS 101, NAS 102, NUR 101, NUR 201
This course introduces students to the nursing care of the geriatric patient, focusing
on the physiological, psychological, cultural and social processes. Topics include
healthy aspects of the aging process as well as a review of medical-surgical
conditions related specifically to the aged, including issues of death and dying,
patient’s rights, elder abuse, neglect and abandonment.
NUR 204 Mental Health
80 hours
Prerequisites: NUR 100, NAS 101, NAS 102, NUR 101, NUR 201
This course provides nursing students with an introduction to care of the client
with an alteration in mental health in various care settings. Topics covered include
therapeutic communication and coping skills, thought, mood, personality, cognitive
and addictive disorders.
NUR 301 Maternal and Child Health Nursing
68 hours
Prerequisites: NUR 100, NAS 101, NAS 102, NUR 101, NUR 201, NUR 202,
NUR 203, NUR 204
This course introduces nursing students to the nursing care of the childbearing
family. The focus is on normal and abnormal pregnancy, including physiological
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and psychological changes, and care of the normal newborn. The nursing process
is used in identifying and meeting the needs of the childbearing family to facilitate
optimal functioning. The impact of psychosocial, cultural values and practices of the
childbearing family are discussed. Nutrition, pharmacology, communication, and
cultural concepts are integrated throughout this course.
NUR 302 Pediatric Nursing
74 hours
Prerequisites: NUR 100, NAS 101, NAS 102, NUR 101, NUR 201, NUR 202,
NUR 203, NUR 204
This course provides practical nursing students with the basic information required to
care for the pediatric client from newborn through adolescence. Topics include
developmental theories, cognitive, moral and Psychosocial development, safety risks at
each stage of development, nutritional needs, and medications commonly prescribed
for children, common disorders seen in children, suggested immunization
schedules, and recognizing and reporting signs of child abuse, neglect and
abandonment. The nursing process is used in identifying and meeting the needs of the
pediatric patient and family to facilitate optimal functioning. The impact of psychosocial
and cultural values and practices of the childbearing family are explored.
NUR 303 Leadership and Management
12 hours
Prerequisites: NUR 100, NAS 101, NAS 102, NUR 101, NUR 201, NUR 202,
NUR 203, NUR 204, NUR 301, NUR 302
This course prepares the student nurse for practice as a graduate nurse. Concepts
include staff development, conflict management, preventing burnout, managing
change, professional self-care, leadership styles, charge nurse responsibilities, chain
of command, Nurse Practice Acts, Role of the State Board of Nursing, obligations
to report, licensure, and the importance of ongoing education and creating an
evidenced based practice. Resume writing and interviewing skills are taught.
NUR 304 Integrated Nursing Skills (Clinical Practice)
160 hours
Prerequisites: NUR 100, NAS 101, NAS 102, NUR 101, NUR 201, NUR 202,
NUR 203, NUR 204, NUR 301, NUR 302, NUR 303
This course will utilize knowledge and skills acquired in Medical-Surgical Nursing I
and previous nursing courses, t o assess, manage and meet the complex and holistic
needs of clients across the life span in various health care settings. Through the
use of the nursing process, students will develop broader critical thinking skills in
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the management of clients in M edical Surgical, Geriatrics, and Psychiatric
environments. Theories mastered in previous nursing courses are integrated with
clinical practicum in the sub-acute and long-term care facilities and specialty clinics.
NUR 305 Integration and Review of Nursing Concepts: (Comprehensive
Review)
100 hours
Prerequisites: NUR 100, NAS 101, NAS 102, NUR 101, NUR 201, NUR 202,
NUR 203, NUR 204, NUR 301, NUR 302, NUR 303, NUR 304, NUR 100
This review course will utilize the student’s knowledge and skills acquired in previous
nursing courses to develop broader critical thinking and nursing management skills
across the lifespan. Application of key concepts and prioritizing of nursing
interventions are emphasized. Topics include a brief review of anatomy and physiology,
pathophysiology, nursing care, safety and infection control, basic care and comfort,
nutrition, pharmacology, communication, developmental and cultural considerations
required when caring for clients with alterations in the different organ systems. Students
are encouraged to understand expected developmental changes, related health
promotion/disease prevention activities, and apply the nursing process in all phases of
the life span as previously discussed in the prerequisite courses as follows: Fundamental
of Nursing, Medical Surgical, Gerontology, Mental Health, Maternity and Pediatrics. In
this course students will be exposed to answering practice test questions from different
external exams companies (E.g. HESI, KAPLAN, ATI, etc.) As deemed necessary to
enhance and give exposure to variety of NCLEX style questions. Upon completion of
all course lectures topical cumulative exit exams will be administered.
COMPLETION OF THE PN PROGRAM
In order to complete the PN program, a student must meet the following
requirements:
1. Successfully completed the curriculum by earning a minimum passing
academic grade of 80% (B) in all course requirements.
2. Completed 400 clinical hours as indicated by the curriculum.
3. Passed 3 prescribed exit examinations administered by the school according to
cut-off scores
4. Complete U World testing program
GRADUATION REQUIREMENTS
A student has met graduation requirements if he/she has successfully completed the
program curriculum requirements and met all financial obligations. A student is
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considered a candidate for graduation two weeks from the last official date of
completion of Integration and Review of Nursing Concepts and completion of the UWorld testing program.
OCCUPATIONAL OBJECTIVE:
The graduate knowledge and skills acquired in the nursing program prepares them for
an entry level position in a long term care facilities, home health setting, doctors’
offices and clinics in developing broader critical thinking and nursing management
skills across the lifespan. Application of key concepts and prioritizing of nursing
interventions skills used. Nursing care, nutritional requirements, pharmacological
therapies, communication, developmental and cultural considerations, medical
terminology, and nursing skills required when caring for clients with alterations in the
different organ systems. Graduates are encouraged to understand expected
developmental changes, related health promotion/disease prevention activities, and
apply the nursing process to clients with disorders in phases of the life span and
specialty areas of basic care and comfort, Medical Surgical, Geriatrics, Mental Health,
Maternity and Pediatrics.
BOOKS LIST (according to 2021 requirements)
The following books shall be required for every Practical Nursing student:
Structure and Function of the Body -Edition 14 (or latest edition)- 2012- Paperback
Publisher – Mosby
Authors: Thibodeau, Gary A. and Patton, Kevin T, Elsevier
Leadership and Management Review Module - Edition 7.0 - 2016 Paperback
Publisher: ATI Nursing Education ISBN-10: 1565335686 ISBN-13: 978-1565335684
Fundamentals of Nursing Review Module - Edition 9.0 - 2016 Paperback
Publisher: ATI Nursing Education ISBN-10: 1565335678 ISBN-13: 978-1565335677
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PN Mental Health Review Module - Edition 10.0 2016 Paperback
Publisher: ATI Nursing Education ISBN-10: 1565335708 ISBN-13: 978—1-56533579-0
PN Maternal Newborn Review Module – Edition 2016 10.0 Paperback
Publisher: ATI Nursing Education ISBN-10: 1565335694 ISBN-13: 978-1565335691
PN Pharmacology Review Module - Edition 7.0 2016 Paperback
Publisher: ATI Nursing Education ISBN-10: 1565335732 ISBN-13: 978-56533581-3
PN Nursing Care of Children Review Module - Edition 10.0 2016 Paperback
Publisher: ATI Nursing Education ISBN: 1565335716 ISBN13: 9781565335714
PN Adult Medical Surgical Nursing Edition 10.0 2016 Paperback
Publisher: ATI Nursing Education ISBN-10: 1565335651 ISBN-13: 978-1565335653
Nutrition for Nursing Review Module – Edition 6.0 – 2016 Paperback
Publisher: ATI Nursing Education ISBN-10: 1565335724 ISBN-13: 978-1565335721
Additional Texts required:
•

Henderson, Dorsey & Dorsey. MEDICAL TERMINOLOGY FOR DUMMIES: ISBN:
978-0470279656

•

Kim Cooper, Kelley Gosnell, FOUNDATIONS AND ADULT HEALTH NURSING,
8th edition, or latest Edition ISBN: 9780323100014

•

Edmunds, INTRODUCTION TO CLINICAL PHARMACOLOGY 8th edition OR
current edition textbook & workbook
(TEXT BOOK) ISBN: 9780323187657
(WORKBOOK/ STUDY GUIDE) ISBN: 9780323189002

Revised February 2021 Version 10

70

•

NURSING DRUG BOOK, 2017 or latest edition

RECOMMENDED BOOKS
1.
2.

Review Books : Kaplan, Hesi, Saunders, ATI, Hurst, Mary Hogan, Exam Cram
Taber’s Medical Dictionary latest edition

Please visit our online library by logging in http://ultimate.populiweb.com/library
BOOKS CAN BE PURCHASED FROM:
● ELSEVIER WEBSITE
● AMAZON
● BARNES & NOBLES
● BOARDERS BOOK STORE
● ABEBOOKS.COM
● HALF.COM and many others...

APPLICATION PROCESS FOR THE NCLEX-PN EXAMINATION
The Virginia Board of Nursing shall authorize the administration of the NCLEX-PN
examination for practical nurse licensure. A candidate shall be eligible to take the
examination upon receipt by the board of the completed application, fee, and an official
transcript/letter from the nursing education program and when a determination has
been made that no grounds exist upon which the board may deny licensure pursuant to
the Code of Virginia.
To establish eligibility for licensure by examination, an applicant for the licensing
examination shall:
1. Fill the required application, any necessary documentation, and pay the fee no
later than 60 days prior to the first day of the month in which the applicant
expects to take the examination.
2. Arrange for the board to receive an official transcript/letter from the nursing
education program which shows either that the degree or diploma has been
awarded or that all requirements for awarding the degree or diploma have been
met and specify the date of completion.
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3. The letter/transcript for examination eligibility will not be released by UHS
until each student has been cleared by clinical and administrative faculty.
4. Students who do not sit for the NCLEX examination within 6 months of
course completion will be required to take an approved remediation course
before their transcripts will be released to the VBON.
For more information on licensure examination application, the candidate should go
to: VIRGINIA BOARD OF NURSING: www.dhp.Virginia.gov/Nursing
NCLEX RESULTS
Quarterly results are posted in the public corridor at UHS.

NURSING AIDE PROGRAM- Clock Hour/Blended Delivery
144 hours
Course 110

PROGRAM DESCRIPTION
No Educational Prerequisites- high school preferred; English fluency strongly
recommended
This program prepares the student to work competently as a nursing aide in a hospital,
sub-acute facility, nursing home, assisted living facility, home health, etc. The student
also gains knowledge in the care of the geriatric population. Working under the
supervision of a nurse, a nursing aide can take vital signs (blood pressure, pulse,
respiration, and temperature) and assist patients with dressing, bathing, eating, toileting,
walking, exercises, helping wheelchair-bound patients (entails heavy lifting), turning
bedridden patients regularly, reporting changes to the nurse safety awareness,
documentation, etc.

NURSING AIDE PROGRAM
2021 Curriculum Plan
Course
Name
Nursing
Aide

Theory
Hours

Laboratory
Hours

Direct Client
Hours

80

24

40
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Total hours

144 hrs.
Weekday 6
weeks; WE 9
weeks

A student who meets all the requirements will be to become eligible to test with the
State board of nursing to become a Certified Nurse’s Aide in the state of Virginia
PROGRAM OBJECTIVE:
The graduate should be able to acquire an entry-level position in the nursing home,
assisted living facility, agencies, group homes etc.
NURSE AIDE CERTIFICATION EXAM ELIGIBILITY
Practical nursing students who have successfully passed Fundamental of Nursing
theory and skills are eligible to sit for the Virginia Nurse’s Aide Certification Exams.
The procedures are as follows:
• Take a mandatory N.A. review (20 hours) and pay associated fees for the
review (current fees $150.00).
• Successfully pass the skills requirements in the review.
A student who does not meet all the requirements to become eligible to test will be
encouraged to retake the review course and pay associated fees.
A student who transferred Fundamentals of Nursing from another institution to
Ultimate Health School is not eligible to take the nurse aide certification exam.

PHLEBOTOMY – Clock Hour/Blended Delivery

80 Hours
Course 210
PROGRAM DESCRIPTION -Prerequisites- high school/GED
The Phlebotomy class educates individuals to obtain sample specimens necessary for
lab analysis in a timely, efficiently, and safe manner. It will also teach individuals various
blood collecting techniques needed to assist with various lab procedures including
venipuncture and skin punctures. Additionally, students in this certificate program will
learn to perform medical asepsis techniques, and patient identification procedures. Upon
completion of this course individuals will have necessary real-world skills to practice
confidently as a Phlebotomy Technician.
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This Phlebotomy program features a preparatory course at Ultimate Health School: a
clinical/theory course. This Phlebotomy class is approved by the National Health
Career Association (NHA). Completing this program will prepare you for the national
certification as a Certified Phlebotomy Technician (CPT).
PROGRAM OBJECTIVE
The graduate should be able to acquire an entry-level position in a Medical laboratory,
Doctors office, Health Care clinics, etc.

PHLEBOTOMY PROGRAM
2021 Curriculum Plan

Theory
Course
Hours
Name
Phlebotomy 62
Total hours
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Hours

Direct Client
Hours

18

30 sticks
80hrs.
Weekend- 10
weeks
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UHS POLICY ACKNOWLEDGEMENT AND RECEIPT OF THE
STUDENTS CATALOGUE (HANDBOOK)

I, ______________________________________________________________,
have received, read, and reviewed the UHS Students Catalogue. I have attended the orientation
session and have had an opportunity to have my questions about my education addressed and
answered. I have been made aware of the UHS policies and procedures. I agree to abide by UHS
policies and procedures while in attendance at UHS. I understand that infractions of UHS policies
and procedures will result in disciplinary actions and/or in removal from the program. I also
understand as specifically stated in this catalog and on UHS website, UHS is not accredited by a
Nursing Education accrediting body.

Student Signature

Printed Name

Date: _______________
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UHS Representative Signature

UHS Representative Printed Name

Date: _________________
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APPENDIX A
UHS Program effectiveness Plan (PEP)
School Year 2018-2019
PURPOSE : The UHS Program Effectiveness Plan was formulated for the purpose
of committing to consistent and structured evaluation of institutional performance
effectiveness based on seven standards or key areas of evaluation, as follows :
1. Mission and Administrative Capacity
2. Faculty and Staff
3. Students Services
4. Curriculum
5. Resources
6. Physical Plan
7. Outcomes
The PEP shall be a tool for internal audit that will be used by the school to check on
its processes and operations which is ultimately geared towards continuous quality
improvement. The document shall be revisited annually (and as needed) during the
strategic planning meetings.
BACKGROUND: In the past years, UHS had been conducting performance
evaluations geared on specific areas, mainly faculty performance, students’
performance, and NCLEX / State Certification pass rates. These 3 areas had been the
major input to policy revisits and redirection. Other improvements are based on what
administrators perceive would enhance processes.
In 2015, the school felt an urgent need to develop a structure that will clearly
measure the over-all performance effectiveness of UHS due to its future plans
for expansion, to include an RN program application with the Virginia Board of
Nursing and ongoing preparations for institutional accreditation by ABHES
(Accrediting Bureau of Health Education Schools). This prompted the school
administration to come up with a more extensive plan for
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evaluation, which herein will be referred to as the PEP, also referred to by accrediting
and approval bodies as Performance Effectiveness Plan -PEP or Campus Evaluation
Plan-CEP.
METHODOLOGY: For the 3-year period (2018-2021), UHS shall be using 1 major
instrument to perform an annual evaluation of its institutional performance, which
includes evaluation of the aforementioned seven (7) key areas. Evaluation is a 360degree approach where students, staff, faculty, and administrators will do an internal
audit of institutional performance effectiveness. Additionally, each key area has
specific indicators and performance measurements which are monitored, evaluated,
tracked, and reported. All of these evaluations are intended to serve as inputs for the
enhancement of the over-all performance of UHS as an institution and on each
key area of evaluation.
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APPENDIX B
UHS-ANNUAL INSTITUTIONAL PERFORMANCE
EFFECTIVENESS EVALUATION
Evaluator: Check ____Student ____Faculty _____ Staff _____Administrator
Date of Evaluation:
UHS is committed to continuing improvement by evaluating its performance based
on 7 areas of evaluation: mission/ administrative capacity, faculty/staff, students,
curriculum, resources, physical plant, and outcomes. Please support this
commitment by taking time to truthfully rate the school on specific criteria
indicated below. Check using the scale, where 5 is excellent and 1 is fair
CRITERIA (5 is excellent and 1 is
5
4
3
2
1
fair)
M1. The mission, philosophy, and objectives
clearly articulate the school’s operational
guiding principles and direction.
M2.The school provides for faculty, staff, and
student participation in governance processes.
M4. Administrators possess responsibility and
authority over its own unit.
M5. Administrators are qualified educationally
and experientially.
M6. Administrators have adequate time to
fulfill their duties and responsibilities.
M7. Documents that describe the school
operations and processes are accessible.
M8. The organizational structure provides for
clear channels of communication.
M9. Issues and conflicts are resolved
internally.
M10. Administration involves faculty and staff
in the budgeting process.
FS1. Faculty is academically and experientially
qualified.
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FS2. Staff and laboratory personnel are
qualified for their positions.
FS3. Faculty meets state requirements.
FS4. There is sufficient full-time faculty and
staff to accomplish the program goals and
outcomes.
FS6. The faculty maintains their areas of
expertise, through faculty development
activities.
FS8. The faculty receives orientation and
mentoring.
FS9. The faculty receives support for
development and instructional technologies.
S1. Policies are accessible to students.
S2. Support services are appropriate, available,
and accessible to all students.
S4. Students’ rights are protected.
S5. Information intended to inform the public
is current, accurate, clear, and consistent.
S6. Program or policy changes are clearly and
consistently communicated to students?
S7. Students are oriented to campus and
clinical technologies
CRITERIA (5 is excellent and 1 is
fair)
S8. Complaints and grievance policies are in
place.
C1. Current professional standards, guidelines,
or competencies are used to guide the
curricular design.
C2. Student learning outcomes are used to
organize the curriculum, guide delivery of
courses, and direct learning activities.
C3. Evaluation methodologies are varied and
appropriate to measure attainment of learning
outcomes.
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C4. Regular review of the curriculum for rigor
and currency is done by faculty.
C5. The general education courses enhance
nursing knowledge
C 6. The curriculum addresses best practices
C7. The curriculum includes diverse concepts
and experiences.
C8. The program of study provides time for
student to learn and achieve the outcomes.
C9. Clinical learning experiences are
appropriate for students to achieve the
identified outcomes/competencies.
C10. The curriculum is reflective of best
practices and national safety standards.
R2. Fiscal resources are sustainable and
provide support for all educational units.
R3. There is sufficiency of physical,
technological, and learning resources for
faculty, students, and staff.
R4. All physical resources used by the
programs, faculty, and students are clearly
listed and described.
R5. Learning resources are comprehensive,
current, and accessible, including those
available in the library, skills laboratory,
simulation laboratory, and other resource
areas.
Rate the School Environment for its :
P1. Safety
P2. Cleanliness
P3. Health Maintenance
P4. Comfort
O1. The school communicates its plans and
future directions
O2. The school’s performance effectiveness is
made public
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APPENDIX C
UHS- INSTITUTIONAL PERFORMANCE EFFECTIVENESS
EVALUATION/SPE -PRN
Evaluator: Check ____Student ____Faculty ____ Staff ____Administrator
Date of Evaluation:
UHS is committed to continuing improvement by evaluating its performance based
on 7 areas of evaluation: mission/ administrative capacity, faculty/staff, students,
curriculum, resources, physical plant, and outcomes. Please support this
commitment by taking time to truthfully rate the school on specific criteria
indicated below. Check the space using the scale, where 5 is excellent and 1 is fair
CRITERIA (5 is excellent and 1 is
5
4
3
2
1
fair)
S1. Policies are accessible to students.
S2. Support services(admissions, registrar,
finance) are appropriate, available, and
accessible to all students.
S4. Students’ rights are protected.
S5. Information intended to inform the public
is current, accurate, clear, and consistent.
S6. Program or policy changes are clearly and
consistently communicated to students?
S7. Students are oriented to campus, safety
and clinical technologies
S8. Complaints and grievance policies are in
place.
R2. Fiscal resources are sustainable and
provide support for all educational units.
R3. There is sufficiency of physical,
technological, and learning resources for
faculty, students, and staff.
R4. All physical resources used by the
programs, faculty, and students are clearly
listed and described.
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R5. Learning resources are comprehensive,
current, socially, ethically and culturally diverse
and accessible, including those available in the
library, skills laboratory, simulation laboratory,
and other resource areas.
Rate the School Environment for its:
P1. Safety
P2. Cleanliness
P3. Health Maintenance
P4. Comfort
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B
APPENDIX D
UHS- EVALUATIONS
(Instructors Performance Evaluation, Course Evaluation,
Clinical Site Evaluation)
This COURSE END EVALUATION will guide the school in enhancing processes
in order to serve you and future students better. Your honest and accurate rating is
needed. INSTRUCTION: 5 is EXCELLENT PERFORMANCE and 1 is
FAIR or POOR PERFORMANCE
INSTRUCTORS PERFORMANCE EVALUATION
INSTRUCTOR’S NAME:
COURSE:
EVALUATION
DATE:
COMPETENCY # 1:
5
4
3
2
1
PROFESSIONALISM
1.Reports to class/clinical punctually and
regularly
2. Presents neatly and in appropriate attire
3. Respects students and their opinions / ideas
4.Makes self-available for academic
counselling
5.Motivates students to improve and excel
6.Maintains professionalism in dealing with
students
7. Shows genuine interest in the progress of
students
8.Clearly marks and returns assignments /
requirements
9. Discusses examinations / assignments
10.Releases grades on time.
TOTAL FOR PROFESSIONALISM
(NOT TO BE FILLED OUT BY
STUDENTS )
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COMPETENCY # 2: CLASSROOM
MANAGEMENT
1.Checks and records attendance regularly
2.Maintains discipline and orderliness in the
class / clinical
3.Uses class / clinical time efficiently and
maximally
4.Ends class / clinical on time
TOTAL FOR CLASSROOM / SITE
MANAGEMENT (NOT TO BE FILLED
OUT BY STUDENTS )
COMPETENCY # 3: CLASSROOM /
CLINICAL MASTERY
1.Oriented students to objectives and
contents/focus
2.Presents accurate information to students
3.Demonstrates theoretical knowledge and
expertise
4.Answers students’ questions effectively
5. Shows evidence of course preparation
TOTAL FOR MASTERY (NOT TO BE
FILLED UP BY STUDENTS)
COMPETENCY # 4: TEACHING
STRATEGIES
1.Uses strategies that allow students to learn
best
2.Stimulates active student participation
3. Communicates clearly
4.Audiovisuals /activities enhance learning
5.Encourages students to use critical thinking
6. Seeks meaningful learning experiences for
students
TOTAL FOR STRATEGIES (NOT TO
BE FILLED OUT BY STUDENTS)
OVERALL INSTRUCTOR’S
PERFORMANCE EVALUATION
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Additional Remarks For the Instructor:

COURSE EVALUATION

CRITERIA
(5 INDICATES YOUR STRONG AGREEMENT
AND 1 INDICATES STRONG DISAGREEMENT
WITH THE STATEMENT)

1.The school has appropriate student services
to meet my needs.

2. Subject matter / clinical activities increased
my knowledge and/or skill.
3. The course contents / clinical activities are
very interesting and motivating.
4. Time allocation is sufficient for the course
contents / clinical activities.
5. The course contents / clinical activities are
relevant to current nursing and health care
practices.
6. The classroom and clinical requirements
encourage research and evidence-based
practice.
7. Educational Resources are appropriate to
objectives and contents.
8. There is clear connection between the
course / clinical with previous courses.
9. The arrangement of topics / activities is
appropriate.
10. The course / clinical prepares me for the
next courses.
OVERALL COURSE EVALUATION
(NOT TO BE FILLED OUT BY
STUDENTS)
Additional Remarks For the Course / Clinical
Site Location:
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Site:

CLINICAL SITE EVALUATION
(if applicable)
CRITERIA
(5 INDICATES YOUR STRONG
5
4
AGREEMENT AND 1 INDICATES
STRONG DISAGREEMENT WITH
THE STATEMENT)
1. There are clear policies and regulations for
students.
2. The clinical site provided students with
adequate hands-on experiences.
3. The staff and personnel were
accommodating, helpful, and friendly.
4. The clinical site is conducive for learning.
5. The students had a reasonable place for
conferences, documentation, and break time.
6. The students had access to patients’ health
information.
7. The students were allowed sufficient time to
interact with patients.
8. Parking spaces for students were clearly
designated.
OVERALL EVALUATION SCORE
Evaluator Signature:
Date:
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APPENDIX E
PN STUDENTS CLINICAL PERFORMANCE EVALUATION
(Level I: FUNDAMENTALS OF NURSING, GERONTOLOGY,
MEDICAL-SURGICAL NURSING I,
MENTAL HEALTH NURSING)
Name of Student:
Clinical Course:
Evaluator:
Date of Evaluation:
Students are expected to manifest competencies appropriate to their program level
(level I performance is expected from Mental Health and MS I students; level II
performance from Pediatric , and Maternity students; level III for Integrated
Nursing Skills students. INSTRUCTION : Rate the student’s performance
using the scale :
5 - EXCELLENT consistently exceeding expectations
4 – ABOVE AVERAGE exceeds most of expectations
3-AVERAGE expected level of performance
2-BELOW AVERAGE needs improvement
1-POOR unsafe and/or inappropriate clinical performance (ground for disciplinary
action)
COMPETENCY # 1: PROFESSIONAL CONDUCT (10%)
CRITERIA
5
4
3
2
1
1.Student is oriented to clinical site. Y or N
NA NA NA NA NA
2.Communicates effectively with members of
the health team, clients, and/or support
persons. Introduces self to staff, clients,
and/or support persons appropriately
3..Uses correct flow of communication as
indicated by school and/or clinical site.
4.Presents self to the clinical site clean, neat,
and in the appropriate attire.
5.Reports to clinical site regularly and
punctually (or informs the school if unable to
do so).
6.Strictly observes break time policy.
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7.Provides accurate information to the health
team, clients, and/or support persons.
8.Demonstrates caring behaviors toward
clients and/or support persons.
9.Shows respect for co-students, Instructor,
clients, support persons, and/or members of
the health team.
10.Makes maximum and efficient use of time
in the clinical area.
TOTAL FOR PROFESSIONAL
CONDUCT
Additional Remarks for Professional Conduct (Cite Specific Examples of
Actions/Behaviors)
COMPETENCY # 2: ASSESSMENT (20%)
CRITERIA
5
4
3
1. Correctly identifies the client following
clinical sites or universal protocol.
1. Performs vital signs accurately and
completely.
2. Manifests skill in doing physical assessment.
3. Reviews the significance and results of
diagnostic procedures.
4. Pick up cues to abnormalities and/or
critical states.
5. Able to identify clients’ needs and
problems.
6. Reports abnormal findings accurately and
timely.
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TOTAL FOR ASSESSMENT
Additional Remarks for Assessment (Cite Specific Examples of Unacceptable
Actions/Behaviors)
COMPETENCY # 3: PLANNING AND PRIORITIZATION (20%)
CRITERIA
5
4
3
2
1
1.Able to identify priority actions or
interventions (to include performance in
Nursing Care Plan)
2. Organizes client’s environment and
activities prior to taking action.
3. Involves the client and/or support person
in the plan of care.
4. Documents plan of care completely, timely,
and accurately.
5. Consults the staff and/or the Instructor
regarding plan of care.
TOTAL FOR PLANNING /
PRIORITIZATION
Additional Remarks for Planning and Prioritization (Cite Specific Examples of
Unacceptable Actions/Behaviors)
COMPETENCY # 4: NURSING INTERVENTION (20%)
CRITERIA
5
4
3
2
1. Brings the necessary articles and equipment
for nursing interventions.
2.Clearly explains the procedure to the client
and/or support persons
3. Performs nursing interventions completely
and efficiently.
4. Seeks assistance when in doubt or as
necessary.
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5. Performs health teachings appropriately as
the need arises.
6. Answers client’s questions pertaining to the
nursing intervention (refers when unable to
do so).
TOTAL FOR NURSING
INTERVENTIONS
Additional Remarks for Nursing Interventions (Cite Specific Examples of
Unacceptable Actions/Behaviors)
COMPETENCY # 5: OUTCOME EVALUATION (20%)
CRITERIA
5
4
3
2
1.Checks on the result of nursing actions
using appropriate outcome indicators.
2.Observes correct timing in determining
outcome of interventions.
3.Revises actions based on the results of
nursing actions.

1

4.Discusses with the client. staff, and/or
instructor the outcome of interventions.
5.Refers client for additional interventions
when necessary.
TOTAL FOR OUTCOME
EVALUATION
Additional Remarks for Outcome Evaluation (Cite Specific Examples of
Unacceptable Actions/Behaviors)

COMPETENCY # 6: DOCUMENTATION (10%)
CRITERIA
5
4
3
1.Uses appropriate terms, correct spelling and
grammar in written documentation.
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2.Shows preparedness for electronic
recording.
3.Documents completely and accurately.
4.Timely enters information in the written or
electronic documentation system.
TOTAL FOR DOCUMENTATION
Additional Remarks for Professional Conduct (Cite Specific Examples of
Unacceptable Actions/Behaviors)
OVERALL PERFORMANCE EVALUATION OF STUDENT
Professional Conduct:

_____ X 10% = _____

Assessment:

_____ X 20% = _____

Planning & Prioritization:

_____ X 20% = _____

Nursing Interventions:

_____ X 20% = _____

Outcome Evaluation:

_____ X 20% = _____

Documentation:

_____ X 10% = _____

TOTAL GRADE:

_________________

Acknowledgment: I had been given feedback about my clinical performance and
opportunity to make clarifications.
Student’s Signature:
Date: _________________
Instructor’s Signature:
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Date:

PN STUDENTS CLINICAL PERFORMANCE EVALUATION
(LEVEL II: PEDIATRIC AND MATERNITY NURSING)
Name of Student:
Clinical Course:
Evaluator:
Date of Evaluation:
Students are expected to manifest competencies appropriate to their program level
(level I performance is expected from Mental Health and MS I students; level II
performance from MS II, Pediatric and Maternity students; level III for
Integrated Nursing Skills students. INSTRUCTION: Rate the student’s
performance using the scale:
5 - EXCELLENT consistently exceeding expectations
4 – ABOVE AVERAGE exceeds most of expectations
3-AVERAGE expected level of performance
2-BELOW AVERAGE needs improvement
1-POOR unsafe and/or inappropriate clinical performance (ground for disciplinary
action)
COMPETENCY # 1: PROFESSIONAL CONDUCT (10%)
CRITERIA
5
4
3
2
1
1. Student is oriented to clinical site Y or N
NA NA NA NA NA
2. Communicates effectively with members of
the health team, clients, and/or support
persons. Introduces self to staff, clients,
and/or support persons appropriately.
3...Uses correct flow of communication as
indicated by school and/or clinical site.
4. Ensures that everyone reports to the
clinical site clean, neat, and in the appropriate
attire.
5. Checks that everyone reports to clinical site
regularly and punctually.
6. Ensures that everyone adheres to break
time policies.
7. Provides accurate information to the health
team, clients, and/or support persons.
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8. Demonstrates caring behaviors toward
clients and/or support persons, co-students,
and health care team.
9. Exacts respect for students, Instructor,
clients, support persons, and/or members of
the health team.
10. Initiates efficient use of time in the clinical
area.
11. Adheres strictly with the clinical sites
policies (i.e. HIPAA, Infection Control)
TOTAL FOR PROFESSIONAL
CONDUCT
Additional Remarks for Professional Conduct (Cite Specific Examples of
Actions/Behaviors)
COMPETENCY # 2: ASSESSMENT (20%)
CRITERIA
5
4
3
1. Ensures that the client’s identity can be well
established (follows protocol, checks on
bands).
1. Performs the appropriate vital signs
accurately and completely, as necessary.
2. Performs efficient baseline and focused
assessment as appropriate.
3. Discusses results and significance of
diagnostic procedures with Instructor and/or
health team.
4. Pick up cues to abnormalities and/or
critical states and immediately intervenes as
necessary.
5. Discusses the clients’ needs and problems
with the Instructor and/or the health care
team.
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6. Reports abnormal findings accurately and
timely.
TOTAL FOR ASSESSMENT
Additional Remarks for Assessment (Cite Specific Examples of Unacceptable
Actions/Behaviors)
COMPETENCY # 3: PLANNING AND PRIORITIZATION (20%)
CRITERIA
5
4
3
2
1
1. Collaborates with the Health Care Team
(i.e. Staff nurses) regarding client’s plan of
care.
2.Requests for necessary articles, equipment
3. Involves the client and/or support person
in the plan of care.
4. Documents plan of care completely, timely,
and accurately.
5. Consults the staff and/or the Instructor
regarding plan of care.
TOTAL FOR PLANNING /
PRIORITIZATION
Additional Remarks for Planning and Prioritization (Cite Specific Examples of
Unacceptable Actions/Behaviors)
COMPETENCY # 4: NURSING INTERVENTION (20%)
CRITERIA
5
4
3
2
1. Brings the necessary articles and equipment
for nursing interventions.
2.Clearly explains the procedure to the client
and/or support persons
3. Performs nursing interventions completely
and efficiently.
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4. Seeks assistance when in doubt or as
necessary.
5. Performs health teachings appropriately as
the need arises.
6. Answers client’s questions pertaining to the
nursing intervention (refers when unable to
do so).
TOTAL FOR NURSING
INTERVENTIONS
Additional Remarks for Nursing Interventions (Cite Specific Examples of
Unacceptable Actions/Behaviors)
COMPETENCY # 5: OUTCOME EVALUATION (20%)
CRITERIA
5
4
3
2
1. Checks on the result of nursing actions
using appropriate outcome indicators.
2. Observes correct timing in determining
outcome of interventions.
3. Revises actions based on the results of
nursing actions.

1

4. Discusses with the client. staff, and/or
instructor the outcome of interventions.
5.Refers client for additional interventions
when necessary.
TOTAL FOR OUTCOME
EVALUATION
Additional Remarks for Outcome Evaluation (Cite Specific Examples of
Unacceptable Actions/Behaviors)
COMPETENCY # 6: DOCUMENTATION (10%)
CRITERIA
5
4
3
1. Uses appropriate terms, correct spelling and
grammar in written documentation.
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2. Shows preparedness for electronic
recording.
3. Documents completely and accurately.
4. Timely enters information in the written or
electronic documentation system.
TOTAL FOR DOCUMENTATION
Additional Remarks for Professional Conduct (Cite Specific Examples of
Unacceptable Actions/Behaviors)
OVERALL PERFORMANCE EVALUATION OF STUDENT
Professional Conduct:

_____ X 10% = _____

Assessment:

_____ X 20% = _____

Planning & Prioritization:

_____ X 20% = _____

Nursing Interventions:

_____ X 20% = _____

Outcome Evaluation:

_____ X 20% = _____

Documentation:

_____ X 10% = _____

TOTAL GRADE:
_________________
Acknowledgment: I had been given feedback about my clinical performance and
opportunity to make clarifications.
Student’s Signature:
Date:
Instructor’s Signature:
Date:
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PN STUDENTS CLINICAL PERFORMANCE EVALUATION
(LEVEL III: INTEGRATED NURSING SKILLS)
Name of Student:
Integrated Nursing Skills:
Evaluator:
Date of Evaluation:
Students are expected to manifest competencies appropriate to their program level
(level I performance is expected from Mental Health and MS I students; level II
Pediatric and Maternity students; level III for Integrated Nursing Skills students.
INSTRUCTION: Rate the student’s performance using the scale:
5 - EXCELLENT consistently exceeding expectations
4 – ABOVE AVERAGE exceeds most of expectations
3-AVERAGE expected level of performance
2-BELOW AVERAGE needs improvement
1-POOR unsafe and/or inappropriate clinical performance (ground for disciplinary
action)
COMPETENCY # 1: PROFESSIONALISM (10%)
CRITERIA
5
4
3
2
1
1.Manages clinical work schedule efficiently; is
oriented to clinical site
2. Coordinates effectively with preceptor
pertaining to clinical assignment and other
tasks.
3. Collaborates with personnel, staff, and
physicians in reference to client care.
4. Complies with appropriate channels of
communication.
5. Carries self in a respectable and trustworthy
manner.
6. Supports the mission, vision, and
philosophy of the unit and the clinical site in
general.
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TOTAL FOR PROFESSIONALISM
(NOT TO BE FILLED UP BY THE
PRECEPTOR)
Additional Remarks for Professionalism (Cite Specific Examples of
Actions/Behaviors)
COMPETENCY # 2: NURSING PROCESS (20%)
CRITERIA
5
4
3
1. Able to identify the needs and problems of
clients.
2. Makes necessary referrals based on urgency
of clinical situations.

2

3. Partners with the nursing staff for planning
the care of clients.
4. Able to prioritize actions according to
clinical situations.
5. Demonstrates confidence in performing
expected nursing interventions.
6. Observes client and environmental safety
when performing nursing actions.
7. Evaluates outcome of nursing actions and
makes the necessary adjustments to plan of
care.
8. Documents accurately using the clinical
sites’ documentation system.
TOTAL FOR NURSING PROCESS
(NOT TO BE FILLED UP BY THE
PRECEPTOR)
Additional Remarks for Nursing Process (Cite Specific Examples of
Unacceptable Actions/Behaviors)
COMPETENCY # 3: ETHICO-LEGAL (20%)
CRITERIA
5
4
3
2
1. Demonstrates knowledge of laws affecting
nursing and health care.
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2.Protects the rights of clients (to include
privacy)
3. Informs clients of their responsibilities.
4.Protects the confidentiality of clients’ health
records
5. Signifies awareness of the need to document
and report signs of abuse, neglect, and
abandonment.
6. Ensures efficient completion of client’s
health records.
TOTAL FOR ETHICO-LEGAL
Additional Remarks for Ethico-Legal (Cite Specific Examples of
Unacceptable Actions/Behaviors)
COMPETENCY # 4: CULTURAL COMPETENCE (20%)
CRITERIA
5
4
3
2
1. Manifests awareness of how religious
affiliation, country of origin, values and
belief systems affect client care.
2. Demonstrates consciousness and
sensitivity to culturally diverse clients.
3. Verbalizes comfort in caring from clients
who differ in their values and belief system.
4. Possesses the ability to assess the special
needs of culturally diverse clients.
5. Adapts plan of care that is consistent
with the needs and concerns of culturally
diverse clients.
6. Able to communicate effectively with
non- English speaking clients (i.e. through
the use of interpreters).
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TOTAL FOR CULTURAL
COMPETENCE
Additional Remarks for Cultural Competence (Cite Specific Examples of
Unacceptable Actions/Behaviors)
COMPETENCY # 5: LEARDESHIP & MANAGEMENT (30%)
CRITERIA
5
4
3
2
1
1. Discusses personal and professional goals
with preceptor.
2. Ensures compliance with the policies,
procedures, and regulations in the clinical site.
3. Actively contributes to the attainment of
client satisfaction.
4. Makes recommendations for improvement
of client care.
5. Participates in the programs and initiatives
of the clinical site.
TOTAL FOR TEAMWORK AND
LEADERSHIP
Additional Remarks for Teamwork and Leadership (Cite Specific Examples of
Unacceptable Actions/Behaviors)
OVERALL PERFORMANCE EVALUATION OF STUDENT
Professionalism:

_____ X 10% = _____

Nursing Process:

_____ X 20% = _____

Ethico-Legal:

_____ X 20% = _____

Cultural Competence:

_____ X 20% = _____

Leadership and Management:

_____ X 30% = _____

TOTAL GRADE:
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Acknowledgment: I had been given feedback about my preceptorship performance
and opportunity to make clarifications.
Student’s Signature:
Date:
Preceptor’s Signature:
Date:
Confirmed by:
Instructor’s Signature:
Date:
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APPENDIX F
GRADUATE’S SURVEY
(Program Evaluation, Graduate’s Survey)
This EXIT SURVEY will guide the school in enhancing processes in order to serve
those who will come after you, the future students better. Your honest and accurate
rating is needed. INSTRUCTION: 5 is EXCELLENT PERFORMANCE
and 1 is FAIR or POOR PERFORMANCE
PROGRAM EVALUATION
CRITERIA
5
4
3
2
1
1. The objectives of the program were
clearly stated.
2. The contents were aligned with the
program objectives.
3. The courses were logically arranged
where easier courses were offered ahead
of the harder ones.
4. The training and education offered at
UHS has prepared me for an entry level
position in my chosen field.
5. The course offerings were all relevant
to evidence-based nursing, the national
patient safety goals and health care best
practices.
TOTAL FOR PROGRAM
EVALUATION (NOT TO BE FILLED
OUT BY GRADUATES)
THE SCHOOL
CRITERIA
5
4
3
2
1
1. The school’s organizational structure
supports its mission and philosophy.
2. The curriculum includes cultural,
ethnic, and socially diverse concepts.
3. The school provided meaningful
learning experiences.
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4. The career services available are
relevant and helpful (registrar, financial,
career services).
5. The school presented itself well to all
affiliated groups / agencies like clinical
sites, the community.
6. The staff, instructors, and
administrators were professional in
their dealings with students.
7. I feel prepared for an entry level
position in my chosen program field.
8. My overall satisfaction level is?
SCHOOLING EXPERIENCES
Please write about your most significant, meaning, challenging, happiest, or saddest
experience/experiences (if any) while you were in school (UHS).

Based on your experiences, can you please discuss some strengths and
weakness of our program? All comments are designed to improve our
current course offerings.

**** Due to COVID-19, this survey may done telephonically, all permissions
have been given to share*****
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APPENDIX G
(UHS GRADUATES’ EMPLOYER/CLINICAL EXTERN EVALUATION)
This EVALUATION will guide the school in enhancing the training of students in
order to serve the future employers of our graduates better. Your honest and
accurate rating is needed.
INSTRUCTION: 5 is STRONGLY AGREE and 1 is STRONGLY
DISAGREE
Name of the Graduate/Clinical Extern: Rebecca Brothers
Organizational Designation or Position of Evaluator: Michael Olantnji, Lab
Director
Evaluation Date: 3/21/20
Health Agency or Facility: Mega Labs
UHS EMPLOYER EVALUATION
CRITERIA
5
4
3
2
1
1. Please evaluate the new hire’s overall
knowledge and skills.
2. Team player, flexible
3. Respectful
4. Neat and organized
5. Honest
6. Receptive to feedback
7. Would you hire a UHS graduate again?
(For employers only)
8. Overall satisfaction?
TOTAL FOR PERSONAL
ATTRIBUTES (NOT TO BE FILLED
OUT BY EMPLOYERS)
UHS CLINICAL EXTERN’S EVALUATION
CRITERIA
5
4
3
2
1
1. Was the supervisory staff supportive
X
and responsive to your feedback?
2. Please evaluate the student’s overall
X
knowledge and skills
3. Responsible
X
4. Accountable
X
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5. Dedicated to excellence
X
6. Genuine interest for patient’s wellbeing X
7. Please evaluate how well the students
X
are trained to perform his or her
required tasks
8. Overall Satisfaction?
X
TOTAL FOR PROFESSIONAL
ATTRIBUTES
SIGNIFICANT STORY
Please assess the programs strengths, weaknesses, and any proposed changes you
would like to see for any currently enrolled students. Telephonic permission
obtained to share and record data.

Executive Summary: Satisfactory Academic Progress Policy #1
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All learners are required to maintain Satisfactory Academic Progress (SAP) toward
graduation. Also, Satisfactory Academic Progress must be maintained in order to remain
eligible to receive assistance under the Title IV, HEA programs. SAP sets minimum standards
for program completion, course completion, and cumulative grade point average. SAP is
measured at the end of each trimester (see course catalog for trimester breakdowns) and is
checked prior to advancement.
POLICY #1
Background: All schools participating in Federal Student Aid (FSA), Title IV and HEA programs,
military tuition assistance, GI Bill and Post 9/11 GI Bill are required by federal regulations to
monitor and document SAP properly (pending at UHS). These standards apply to all learners
enrolled in the Practical Nursing Program and are used to measure the satisfactory progress
towards graduation. This policy is provided to all learners prior to the first-class session and is
consistently applied to all applicable learners.
This policy determines academic standards that all learners must meet and sets a schedule of
measuring the achievement of Quantitative and Qualitative standards as well as the maximum
time frame allowed to achieve SAP.
SAP is measured at the end of each trimester and is checked prior to advancement.
This SAP policy for Title IV, HEA and military learners is consistently applied and identical to the
school’s actual measurement used to monitor qualitative and quantitative standards, as well as
maximum time frame for learners enrolled in the same educational program and who are not
receiving Title IV aid.
Evaluation Periods
At each formal SAP evaluation (end of each trimester), the institution checks:
•

Qualitative Measure (grade based)

•

Quantitative Measure (pace based)

•

Maximum time frame

SAP evaluation coincides with the end of a trimester. Learner’s transcript is used to evaluate
SAP and is placed in each learner’s file.

Academic Program/Year Definition
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Academic Year Minimums –
•

Academic Progress is measured by clock hours.

•

Minimum instructional time requirement per trimester is 448.

•

An Academic Program is defined as 1344 clock hours.

Quantitative Measure
A learner must complete a certain percentage of clock hours to be considered as making
Satisfactory Academic Progress. To be considered meeting SAP, learners are required to
attend a minimum of 100% of their educational program in no longer than 150% of the length of
the program as measured in clock hours and determined by the program. Evaluation is
conducted at the end of each trimester to determine if a learner has the minimum requirements.
Pace is calculated by dividing the total number of clock hours successfully completed by the
total number of clock hours attempted for all courses. At the end of each evaluation period the
institution determines if learners have maintained at least 100% course completion rate since
the beginning of the trimester. This indicates that, given the same completion rate, the learner
will graduate within the maximum time frame allowed.
Withdrawn courses are counted as attempted clock hours that are not successfully completed
for the purpose of calculating the successful course completion rate. Failed and repeated
courses are counted in the calculation as hours attempted. The Institution has no provisions for
remedial course work, non-credit courses, or pass/fail grades, these activities have no effect on
SAP. The successful course completion rate requirements and academic remedies are detailed
in this Satisfactory Academic Policy. Full-time learners are scheduled to attend 1344 total hours
and part-time learners are not enrolled at this time.
Qualitative Measure
A “B” grade is required to pass a course. Completion of the mandatory, faculty-prescribed
remediation is required on all courses where a “B” grade has not been achieved. Should the
mandatory, faculty-prescribed remediation not be completed, an “F” grade will be assigned.
Failure to complete any required learning activity may prevent learners’ progression to the next
level of or graduation from an academic program. Any course with a failing grade must be
repeated. If the course is a prerequisite for a higher-level course, it must be completed before
progressing in the academic program. For standardized exam requirements, see the
corresponding academic program section of the Catalog.
Learners must also achieve specific cumulative GPA requirements at certain points during
enrollment at the Institution to meet SAP. These requirements are detailed in the Satisfactory
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Academic Progress Policy herein. Learners are required to achieve a cumulative grade point
average of at least 3.0 to graduate from the Academic Program. In order to avoid being placed
on academic probation, a learner must achieve a cumulative grade point average of 3.0 at the
end of each trimester.
Learners receive a letter grade as indicated the course handbook. Learners who receive F , D
or C are required to repeat the course. Learners who fail a course must retake and pass the
course in order to progress to any courses for which the failed course is a prerequisite. Those
who wish to repeat a course in order to improve the grade may be allowed to do so at the
discretion of the Director. Learners must pay for all repeated coursework and any updated
required course materials. In some instances, learners may be eligible to receive Title IV funds
for repeat coursework.
AUD – Audit – is recorded when a learner takes a course for no academic credit. An AUD status
has no effect on grade point average (GPA) or rate of progress for purposes of calculating SAP.
I – Incomplete – is recorded when a learner is unable to complete the coursework by the end of
the trimester or if additional remediation is required. If a learner fails to complete the required
coursework by the end of the trimester, or if additional remediation is required, and reasonably
believes that, with additional time, he/she could fulfill the requirements, the learner should
request an Incomplete status from the course instructor. The decision to grant this request is at
the discretion of the instructor.
When an Incomplete status is granted, both the learner and instructor must agree in writing on
provisions for the make-up and/or remedial work. The Incomplete status cannot extend beyond
the end of the following trimester. When all required make-up and/or remedial work is completed
in a satisfactory manner and within the allowed timeframe, the instructor will request that the
Incomplete status change to the letter grade earned. Failure to complete the required work
within the allowed timeframe will result in a failure of the course and the Incomplete status will
be changed to an “F” grade.
L – Leave – is recorded when a learner takes an approved Leave of Absence before completing
the required coursework for the semester. The “L” status has no effect on GPA or rate of
progress for purposes of calculating SAP.
W – Withdrawal – is recorded when a learner officially withdraws from a course after the end of
the add/drop period. Withdrawals have no effect on GPA; however, course credits will be
considered as attempted but not completed for the purpose of calculating the maximum time
frame and course completion rate portions of SAP.
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R – Repeat – replaces the grade in the previous attempts when a course is repeated. The new
grade is used in GPA calculation. All attempts count toward the maximum time frame (150%) for
program completion.
TC – Transfer Credit – is recorded when the requested transfer credits have been approved. In
order to receive credit, an official transcript must be requested by the learner directly from the
institution attended. Specific grades for courses transferred from another institution are not
recorded. For more information see Transfer of Credit section of the Catalog.
Remedial Courses are currently not offered at Ultimate Health School.
Non-Credit Courses are currently not offered at Ultimate Health School.
All courses at Ultimate Health School are assigned alphanumeric grades; no pass/fail courses
are offered.
Maximum Time Frame #3/4
Each learner must successfully complete the educational objectives of the Academic Program,
including the preceptorship, within a maximum time frame not to exceed 150% (or six months,
whichever is less) of the normal program length. This will be measured by limiting learners to
attempting 1.5 times, or 150%, of the number of hours in the program of study. The maximum
time frame is measured at the end of each trimester. Remediation for failed exit exams is the
only exception; they are required to be completed within 3 months.
If a learner is meeting satisfactory academic progress before the beginning of a trimester but will
exceed the maximum time frame after the end of the trimester, the learner must submit a
successful appeal to extend the maximum time frame to at least the end of the trimester. If the
learner does not meet the above criteria and has not been granted a favorable appeal the
learner will be required to start the program over.
Placement on Academic Probation #5
At the end of each trimester, the learner’s cumulative GPA and rate of progress is reviewed to
determine if the learner is meeting SAP. Learners are placed on academic probation as outlined
in the Satisfactory Academic Progress Policy. Learners will remain on academic probation until
the learner is meeting the SAP requirements or have violated the terms of the probation and,
therefore is withdrawn from the academic program. However, the learner must achieve a 3.0
cumulative GPA in order to graduate. Learners must participate in academic advising with the
assigned Faculty Academic Advisor and meet predetermined objectives for the duration of the
probationary period.
Revised February 2021 Version 10

110
Checking SAP
•

Learner’s SAP evaluations occurs at the end of a trimester.

•

Each evaluation includes qualitative, quantitative and maximum timeframe standards.

•

The Institution reviews all courses taken toward a learner’s program of study, regardless
of any academic amnesty.

At the time of review, any learner who is not in compliance with SAP standards is placed on
Academic Warning. This is true whether the student has not achieved the required qualitative
assessment or is not successfully completing the program at the required pace of completion
and will not complete within the maximum time frame.
Academic Warning #8
Learners who do not meet the Satisfactory Academic Progress (SAP) requirements will
automatically be placed on an Academic Warning for the following trimester. An Academic Aid
Warning letter will be sent to the learner within fourteen (14) days of failing to meet SAP.
Learners placed on an Academic Warning will not need to do anything but bring up their GPA or
their completion rate.
Academic Appeal Process #7
The Academic Appeal process allows learners who are not meeting SAP to appeal the
Institution for reinstatement and academic continuation. Learners can appeal the decision and
be place on Academic Probation. Learners have ten (10) business days after being notified to
submit an appeal. The appeal must be in writing and given to the Director of Nursing, who will
meet with an Appeals Committee to make a decision on the appeal request. A learner may file
an appeal based on injury or illness; death of a relative; or other special circumstances. Learner
must provide supporting documents and describe in writing any unusual circumstances that
warrant special consideration. Information as to why SAP was not met and what has changes
have occurred that will allow the learner to meet SAP by the next evaluation period are required.
Academic Probation #8
If the appeal is approved by the Institution, the learner may be place on probation after it is
determined that the learner did not meet SAP during the previous evaluation period. Probation
will be for one additional trimester during which the learner remains eligible for academic
continuation. The learner is placed on an academic plan to progress toward meeting SAP and
the written academic plan. Upon the completion of the plan the learner will either be within SAP,
have completed the program or removed from the course because they failed to meet the
standards set by the academic plan.
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Removal from Probation #6
Learners meeting SAP by the end of the Warning or Probation period will be removed from that
status and will regain eligibility for academic advancement.
Reinstatement to an Academic Program After Termination #6
If a learner has not been successful during a probationary period and has been terminated from
the program, the learner may reenter the program the following trimester or the next time the
course is offered. Prior to being accepted for admission after termination the learner must meet
with the Director of Nursing.
Leave of Absence and Withdrawals
If a learner takes a Leave of Absence (LOA), he/she will return to the same SAP status prior to
the LOA. Clock hours that have elapsed during LOA will extend learner’s contract period by the
same number of clock hours taken in the Leave of Absence and will not be included in the
cumulative attendance percentage calculation.
Learners who withdraw prior to completion of the course and wish to re-enter the program will
return in the same SAP status as at the of withdrawal.
Learners withdrawing from school will receive credit for all work successfully completed up to
the point of withdrawal.
Transfer credits accepted toward the completion of a learner’s program are counted as both
hours attempted and hours completed but excluded from program GPA calculation.
Official Withdrawals
The Date of Determination for learners who complete the formal withdrawal process by
submitting a signed copy of the Withdrawal Form is the date on which the learner notified the
Institution in writing to indicate that the learner planned to withdraw or to indicate the last day of
attendance, whichever is later.
Unofficial Withdrawals
If a learner stops attending the Institution without providing official notification, the date of
determination will be assigned by the Institution but will not be later than seven (7) calendar
days after the last day of attendance.
The Registrar’s Office will submit a copy of withdrawal paperwork to the Director of Nursing and
will record information in Populi.
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If a learner fails to return in a timely manner to the Institution after a Leave of Absence, the date
of determination will be the date the learner was supposed to return from the LOA.
GUIDELINES
A learner must complete a certain percentage of hours attempted to be considered as making
Satisfactory Academic Progress. A course is successfully completed if a grade of “B” or above
has been earned. The successful course completion rate is calculated as the cumulative
number of clock hours of courses successfully completed divided by the cumulative number of
clock hours attempted for all courses. Withdrawn courses are counted as attempted credits that
are not successfully completed for the purpose of calculating the successful course completion
rate. Failed and repeated courses are counted in the calculation as hours attempted. The are no
provisions for remedial course work, non-credit courses, or pass/fail grades and these activities
have no effect on SAP #5. The successful course completion rate requirements and academic
remedies are detailed in the Satisfactory Academic Policy in the corresponding Appendix
section of the Catalog.
STILL NEED HELP? CONTACT:
•

Registrar

•

Faculty Advising

DEPARTMENTAL RESPONSIBILITY
•

Registrar

•

Faculty advising

AVAILABLE RESOURCES
•

2017-2018 Federal Student Aid Handbook, Volume 1, Chapter 1 – Student Eligibility
•

•

https://ifap.ed.gov/fsahandbook/1718FSAHbkVol1.html

US Department of Education Regulations
•

Satisfactory Academic Progress
•

HEA, 484(c)

•

34 CFR 668.16(e)
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•

34 CFR 668.32(f)
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COVID UPDATES 2021
All, the following will serve as UHS's policy regarding safety and compliance
amidst the COVID-19 pandemic. It will remain fluid as the regulations change. Updates
will also be posted to the Populi dashboard for immediate action.
1. Front door will remain locked; to ensure controlled entry and safety screenings
(all will have temperature checks and answer the currently approved screening
questions; outliers will be sent home. Temperatures exceeding 37 degrees
Celsius will be considered an outlier. Any questions about outliers will be
cleared by any LPN, RN or MD on campus)
2. Back door will have a posted sign to enter through the front door. (it cannot be
blocked for fire code regulations)
3. Plexi-glass will be installed at the front desk to assist with social
distancing guidelines
4. Every other chair will temporarily be removed from the lobby to
accommodate social distancing
5. Placquards will be placed on the floor to remind guests of the 6-foot spacing
requirement
6. Flu stations will be added to multiple points in the building
7. Signage referencing the facial covering requirement will be placed on the front
door and the website
8. No common use items will be allowed (pens, headsets, pencils, and office
supplies)
9. Chairs will be marked in all classrooms to ensure students are aware of
socially distancing requirements
10. Locks will be added to both bathroom doors to allow for single use
11. Sanitizing wipes will always be available in the restroom to encourage cleaning
after use.
12. Current cleaning schedule will be posted for public information
13. Public areas will close 30 minutes early to allow for increased cleaning by staff
14. Kitchen area will be closed to all students
15. No loitering will be allowed in public areas; students must wait outside to test or
after skills completions
16. Limited personal items will be allowed on campus; students will be strongly
encouraged to leave items in their vehicles
17. Students will not be allowed to study on site
18. Students will be allowed to see senior staff by appointment only
19. Instructors will remain available by phone and Zoom to meet student access
requirements
20. Teleworking will remain the norm as often as possible
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21. Instructors will keep the CNO/registrar informed of testing schedule
22. UHS will provide sanitizing wipes and gloves; facial shield will be provided by
students and guests
23. Additional trash receptacles will be added to assist in proper PPE disposal
24. Students will not be allowed to congregate on campus; social conversations
need to be moved to outdoors
25. Staff will be responsible for the sanitizing of private work areas
These items satisfy the current gubernatorial requirements.
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